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                                             OBJECTIVE

                                             The Central Services department falls under Procurement. Our mission is to serve,
                                                support, and collaborate with our customers and each other so we can deliver innovative,
                                                timely, and accurate solutions that create value and streamline processes in support
                                                of the University Community's strategic priorities and objectives.

                                          

                                       

                                    

                                 

                              

                           

                        

                     

                  

               

               
                  
                     
                        
                           	
                              
                                 
                                    
                                       


	
                                          
                                             
                                                
                                                   


	
                                                      Our Goal

                                                      The function of Central Receiving is to ensure prompt delivery of all items procured
                                                            for the campus community. The Central Receiving Office receives a copy of all Purchase
                                                            Orders for equipment and supplies purchased. When these items arrive on campus, they
                                                            are inspected by receiving personnel, and if correct and undamaged, will be promptly
                                                            delivered to the requesting end users. Utilizing our updated SendPro scanning and
                                                            delivery receipt process, couriers will be able to scan each package electronically
                                                            and receive an electronic signature. This will then be uploaded to WolfMart for tracking
                                                            purposes; available to end users, to obtain delivery confirmation to their department.
                                                            The average turnaround time when an item arrives at Receiving and is delivered to
                                                            the end user is 1-2 days

                                                       

                                                       

                                                      ANNOUNCEMENTS

                                                      A new announcement will be updated soon, so stay tuned for the latest information.
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