Full Proposal
This form will be used by Stony Brook University to populate the SUNY Kuali system, used for the academic program review and approval process for a new standalone academic program. This includes non-licensure, licensure-qualifying, and educator preparation programs for all award types (certificate, advanced certificate, and degree) at the undergraduate and graduate level. 

Please note where forms and tables are required and must be uploaded to the Modern Campus system. You may access these forms here. Additional addendum will be required as you upload your information into the Modern Campus system. Please see the Checklist of Addenda to be Uploaded to Modern Campus at the end of this document.

Please complete the form in its entirety. If you have questions, please contact Nancy Strein.
	Purposes and Planning

	Educational Outcomes, Career Objectives, Student Learning Outcomes
What are the program’s educational and, if appropriate, career objectives, and the program’s primary student learning outcomes (SLOs)?






	Institution’s Mission, Strategic Plan, and/or Master Plan?
Describe the program's relationship to the institution’s mission, strategic plan, and/or master plan?






	Faculty and External Partners Involvement
How were faculty involved in the program’s design? If applicable, describe input from external partners (e.g., employers, government and/or community agencies, other institutions of higher education).






	If licensure-qualifying or related to a licensure-qualifying area

	Summarize the analysis of library resources for this program by the collection librarian and program faculty. Include an assessment of existing library resources and their accessibility to students enrolled in all program formats.









	Admissions

	Are the admission requirements for students in this program different from the institution’s minimum admissions requirements? If yes, describe how the admissions requirements differ from the institution’s minimum admissions requirements and explain why.



Describe the process for evaluating exceptions to those requirements.






	How will the institution encourage enrollment by persons from groups historically underrepresented in the discipline or occupation?






	Academic Support Services: Describe the academic support services (e.g., social, mental and physical health, financial, and academic advising) available to help students succeed in the program.






	Award of Academic Credit by Evaluation: Will this program award academic credit for major area requirements (not general education) via prior learning assessment? If yes, indicate the maximum number of PLA credits allowed and describe the Prior Learning Assessment (PLA) methods or provide the URL address to the campus' PLA policies and procedures.







	Program Assessment and Improvement: Summarize the plan for periodic evaluation of the new program, including the use of data to evaluate educational effectiveness for program improvement.









	Program Schedule:
If the program contains tracks, a sample program schedule must be completed for each track.
Upload the Undergraduate or Graduate Program Schedule.


	Waiver – for Undergraduate Programs

	Is a waiver being requested?

If requesting a Waiver, please contact the Provost’s Office.
	☐ Yes
☐ No



	Faculty Table (full-time, part-time)
Complete the faculty table to describe current and to-be-hired faculty.


	Name and Title/Rank
	Program Courses
	Percent Time to Program
	Highest Degree, Institution And Discipline
	Additional Qualifications

	Full Time

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Part Time

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Faculty Table (to-be-hired)


	Title/Rank of Position
	Minimum Qualifications
	Expected Course Assignments
	Expected Hire Date
	Attach Job Description



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	If existing faculty members will direct study (e.g., teach courses) in the proposed program, please explain the impact of the proposed program on existing programs in terms of faculty responsibilities to meet the needs of each program.










	External Evaluation
If required, the pre-approval of External Evaluators form must be completed before this full proposal is submitted.


	External Evaluation Required
External Evaluation is required based on the reason below. If not required, "None of the above" is selected.

☐ an associate degree program that requires a Degree Authorization or Master Plan Amendment
☐ an associate degree program in engineering technology
☐ an associate degree program in an allied health area (unless the institution can demonstrate that the allied health program is accredited by an accrediting body for college-level programs in the field)
☐ a baccalaureate degree program 
☐ a graduate degree program
☐ associate degree, certificate program, or advanced certificate program in a new or emerging field or in other extenuating circumstances
☐ None of the above


	Pre-Approval of External Evaluators 

Confirmation
by selecting the item below you confirm that the selected statement is true 

☐ Pre-Approval of External Evaluators is not required 
☐ Pre-Approval of External Evaluators has been received from SED


	External Evaluation report and Institutional Response are required. Please fill in the table below.


	Evaluator Name
	CV
	External Evaluation Report
	Rationale
(a brief (1-2 sentences) rationale for the selection of the external reviewer

	
	Upload
	Upload
	

	
	
	
	

	

	Institutional Response to External Evaluation Report
Upload Report







	Pre-approval of External Evaluators
If required, pre-approval of External Evaluators form must be completed before this full proposal is submitted.


	Pre-approval Required - this program is:

☐ an associate or baccalaureate degree program in the discipline of engineering or engineering technology
☐ an associate or baccalaureate degree program in an allied health area (unless the institution can demonstrate that the allied health program is accredited by an accrediting body for college-level programs in the field)
☐ doctoral degree programs
☐ a Master Plan Amendment to add a New Degree Level
☐ None of the above


	List of Potential Evaluators
Submit a rank-ordered list and the CVs of three to five potential evaluators.

- All external evaluators are expected to: 1. possess significant expertise in the discipline of the proposed program, 2. have appropriate academic credentials, professional experience, and academic teaching and/or administrative experience in similar programs at peer institutions (typically, outside of the SUNY system), and 3. not have a conflict of interest or the appearance of a conflict of interest with the institution or program (e.g., current or prior relationship with the institution as a student, employee, or substantially involved party such as a research collaborator)
- For licensure-qualifying programs, at least one of the evaluators should be licensed in New York State in the proposed licensure area
- For educator preparation programs, at least one of the evaluators should be from an institution in New York State that offers a registered program in the proposed certification area
- For doctoral programs, both evaluators should be from outside of New York State


	Rank
	Evaluator Name
	CV

	
	
	Upload

	
	
	

	
	
	









	 Application for Distance Education

	Upload a completed SUNY Distance Education Format Proposal to apply for the program to be registered for the distance education format. 

Distance Education – EPP 
Distance Education - Non EPP 






	Educator Preparation Program, if applicable (varies by EPP certificate type and title, with the below representing requirements for teacher certificate titles that lead to a recommendation for the issuance of an initial teacher certificate).


	Pedagogical Core Requirements: 
Upload the appropriate form.
Pedagogical Core Coursework - Ed Leader
Pedagogical Core Coursework - Teacher Initial


	Program Admission Requirements: List all program admission criteria and provide the program’s checklist or other documentation the institution uses to verify these requirements are met. Be specific. This checklist may be pasted into the answer below. A minimum cumulative grade point average of 3.0 in the applicant’s undergraduate program must be required for admission. Each program may exempt up to fifty percent of any incoming class of students from such selection criteria based on a student's demonstration of potential to positively contribute to the teaching profession.
















	Field Experience and Student Teaching (course number, course title, instructor, grade level, clock hours or number of full school days)




	Course Number
	Course Title
	Instructor
	Grade Level
	Clock Hours or Number of School Days

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





Checklist of Addenda to be Uploaded to Modern Campus 
☐ SUNY Distance Education Format Proposal – EPP *
☐ SUNY Distance Education Format Proposal – Non-EPP *
☐ External Evaluation Report *
☐ External Evaluator CV
☐ New Degree Level – External Evaluation *
☐ New Degree Level – Self Study *
☐ Institutional Response to External Evaluation Report
☐ Program Schedule – Undergraduate *
☐ Program Schedule – Graduate *
☐ Pedagogical Core Coursework - Ed Leader *
☐ Pedagogical Core Coursework - Teacher Initial *
☐ Master Plan Amendment *
* Templates for these forms/tables can be found here.

