
Here are step-by-step instructions:  

 
1.  login using this link:  https://cvent.me/DD1NlG 
2.  Click "Already registered" 
 

 
3. The registrant will need to enter his/her email address (this must be the email they 
used when registering for the event) and the confirmation code and click Log In. 

 
 

https://cvent.me/DD1NlG


4. Scroll to the bottom of the screen, then select "Modify Registration"  (you will 
notice names and emails have been blocked out for these instructions). 

 

5.  Scroll to the bottom, click Next 

 
 



6. If guests were included, make sure to Click "Select for #" then click Next 

 
Scroll down for step 7 

 

 

 

 

 

 

 

 

 

 



7. On this screen, make sure the banquet fee of $75 is listed for the registrant as well 
under the dropdown arrow for any guests, click Next 

 
 

8.  This will bring you to the order summary.  The total should reflect a banquet fee 
for the registrant and any additional guest.  Click "Credit Card" then enter the card 
information. (In this sample, the registrant modified their registration to add the 
banquet option for herself and three guests). 



 

 



 
 


