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[bookmark: _Toc174359276]Course Information
Course Title:
Course Designator, Section:
SBC Designation: 
Credits:
Pre-requisites, Co-requisites: 
Semester, Year:
Modality: [asynchronous online, synchronous online, hybrid]
Mode of Instruction: [Lecture, Seminar, Lab, Recitation, Tutorial]
Meeting Time: [for synchronous sessions, delete if not applicable]
Time Zone:

[bookmark: _Toc174359277]Instructor Information
Instructor Name:
Instructor Email:
Instructor Office Phone Number:
Office Hours:
Office Location:
TA Contact Info: 

[bookmark: _Toc174359278]Required Course Materials
[Include ISBN numbers]
[bookmark: _Toc174359279]Recommended Course Materials
[Delete if not applicable]
[bookmark: _Toc174359280]Course Description 
[Must match bulletin description. Additional course information can follow the official Bulletin description such as topic descriptions.]

[bookmark: _Toc174359281]Learning Objectives 
[If you have accreditation standards (ABET, AACSB, etc.) list these here as well.]
By the end of the semester, students will be able to:
LO1
LO2
LO3
[bookmark: _Toc174359282]Stony Brook Curriculum (SBC) Learning Objectives 
[Delete if not applicable]
[bookmark: _Toc174359283]Course Delivery Mode and Structure 
This is an [online (asynchronous/synchronous) OR hybrid] course. In Brightspace, you will access online lessons, lectures, course materials, and resources. Each week has ___ learning modules; with deadlines on ___, EST. 
[bookmark: _Toc174359284]Synchronous Sessions 
[Delete if not applicable; edit specific to your course] This course will meet [once/twice/three times] a week via Zoom. To access the Zoom Synchronous link, navigate to Brightspace and click on the Zoom link on the left panel.  Here you will have access to all the links and recordings throughout the semester. 
[add additional details as needed)]
[bookmark: _Toc174359285]How to Communicate and Interact in this Online Course
[DELETE this paragraph after updating: Online courses support regular and substantive interaction (RSI) (review these RSI Guidelines for more information) by including communication plans for regular, predictable, and substantive instructor-to-learner interaction, and clearly stated expectations for timely and regular feedback from the instructor. 
Indicate your communication and interaction plan for your course.  
Sample wording:
As your instructor, I plan to interact and engage with each of you on a regular basis throughout the term to support your learning. I will provide direct instruction related to the course’s learning objectives, respond to your questions, grade and/or provide feedback on your submitted coursework, post regular announcements, provide regular office hours, and engage in the course discussion areas regarding academic course content when appropriate.

Regular Announcements will be posted in Brightspace. By default, you will receive an email notification when an announcement is posted and will continue to get them unless you modify your notifications. I recommend that you keep this notification on.]

Regular, professional, and respectful communication is essential in online classes. Review additional Online Communication Guidelines carefully and contact me with any questions you may have.
[bookmark: _Toc174359286]What If You Have a Question?
[Update this section as needed for your course.]
· General Question Discussion Forum
Course-related questions should be posted in the General Questions forum in course Discussions, so everyone can benefit. Note that these questions can be seen and answered by anyone in the course.

· When To Email the Instructor
For personal/private issues, email me directly using the email function in Brightspace. Please allow between 24-48 hours for an email reply.

· When To Email the Teaching Assistant 
[Delete if not applicable]

· [bookmark: _heading=h.srxrjhe0r7z7]Attending Office/Student Hours
Update for your course

[bookmark: _Toc174359287]Assessments
[Include percentage weights for all assessment/assignments]

	Assessment/Assignment/Exam
	Points or Percentage
	Due Date

	Discussions
	
	

	VoiceThread
	
	

	Case Study
	
	

	Quizzes
	
	

	Exams
	
	

	Research Paper
	
	

	Project
	
	

	Group Project
	
	

	Total
	100
	



[Include a description of each assessment/assignment]

Assignment 1 Description

[bookmark: _heading=h.pwwa9jx12190]Assignment 2 Description

[bookmark: _Toc174359288]Response Time and Feedback on Assignments 
[Indicate the expected response time for feedback on assignments.]
Sample wording 
You can expect the following response times:
· Discussions will be graded within 72 hours of the due date using a rubric (rubric can be found in Brightspace).
· Grades and feedback on assignments and tests will be provided no more than 1 week after the due date.

[bookmark: _Toc174359289]Discussion Board Expectations 
[Delete section if not applicable]
[Update accordingly for your course
Sample wording: As part of this course, it is expected that you will participate in discussions. The discussions will give you an opportunity to collaborate with your peers, apply your knowledge of the content in a meaningful way, provide an opportunity for reflection and a platform to ask questions. 

For each discussion, you are expected to do the following:
· Respond to the discussion prompt using resources from the course to support your answer by the initial post deadline of Thursdays 11:59pm. Proper citation is required.
· Your initial post should be no more than 250 words. 
· Reply to at least 2 of your peers by the response post deadline of Sundays 11:59pm.
· Your responses to your peers should be meaningful to facilitate a discussion. Simple responses such as “I agree with your post” will not earn full credit. For example, you can
· Share your experiences as they relate to your peers’ comments
· Ask a probing question that seeks additional relevant information
· Provide an opposing viewpoint
· Provide additional relevant resources, etc. ]

My Role as the Instructor in Online Course Discussions
[Update accordingly for your course
Sample wording: As the instructor, I will serve as a “guide” in our online classroom. Discussions through Brightspace encourage conversation and learning with your peers. While I might not respond to every post, I will read what is posted, and reply if necessary to:
· assist you when it comes to making connections between discussion, lectures, and readings.
· fill in important points that may have been missed.
· re-direct discussion if it gets “off track.”
· highlight key points or identify valuable posts.
· I may also summarize at the end of each discussion, module, or week.]

Discussion Board Rubric
[Sample Rubric: Update accordingly for your course]
	Criteria
	Excellent/Meets Expectations
[Points]
	Approaching Expectations
[Points]

	Needs Improvement
[Points]

	Quality of Posts
	Posts thoroughly answer all of the discussion prompts

Posts are well-organized, include appropriate citations and include follow-up questions, additional resources, readings and/or links.

Posts integrate assigned content and make connections to online education.
	Posts answer some but not all discussion prompts.

Posts are organized with some detail and/or examples.

Posts attempt to integrate assigned content and make connections to online education.
	Does not submit an initial posting to the discussion prompts or the post is not relevant to discussion. 

Posts do not attempt to make connections to online education.

	Community Participation
	Contributes and/or advances to class discussion. 

Responds to follow up questions/comments from peers and/or instructor(s).

Posts are appropriate, thoughtful, reflective and respectful to the community. 
	Contributes to class discussion but lacks substantive responses.  

Posts are appropriate and respectful to the community.
	Does not contribute to class discussion or posts consist of responses to peers such as "Good Job," or "I agree," without any supporting information.

OR

Posts are not appropriate and/or disrespectful to the community. 

	Timeliness
	Submits all posts on time to foster a discussion. 
	Submits posts mostly on time but some posts are late that limits the ability to foster a discussion. 
	Posts are past the deadline and therefore lack the ability to foster a discussion. 



[bookmark: _Toc174359290]Grade Scale
	Letter Grade
	Percentage/
Points

	A
	

	A-
	

	B+
	

	B
	

	B-
	

	C+
	

	C
	

	C-
	

	D+
	

	D
	

	F
	



Additional information
· Undergraduate Grading System
· Graduate Grading System

[bookmark: _Toc174359291]Course Schedule
The possibility exists that unforeseen events will make schedule changes necessary. Any changes will be clearly noted in Brightspace Announcements or through Stony Brook email.
[Sample wording to include and adapt to your course:
· Course modules will begin on Mondays and end on Sunday. To give you an opportunity to work ahead, all course modules will open one day before they officially begin on Sundays so there will be some overlap on the weekends if you wish to work ahead. 
· All assignments are due on Sundays by 11:59 pm.  
· For all discussions in Brightspace and VoiceThread, you will be required to post your initial responses by Fridays at 11:59 pm and responses to your peers will be due on Sundays by 11:59 pm.]

[Sample Course Schedule with alignment of Learning Objectives (LO):]
	Dates/
Week/
Module
	LO
	Topic
	Activities/Readings
	Assessments

	Week 1

8/22/23-
8/28/23 
	LO1
	History of Distance Education & Distance Learning Terminology
	Readings:
From Distance Education to Open and Distance Learning (Bozkurt (2019)

OLC Distance Education Definitions

The Difference Between Emergency Remote Teaching and Online Learning (Hodges et al. 2020)

Video: 
Brief History of Distance Learning (3 min 30 sec)
	Introductions VoiceThread
Initial Post Due: 8/26
Responses Due: 8/28

History of Distance/Online Education Knowledge Check
Due: 8/28

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



[bookmark: _Toc174359292]Student Success Resources: How to Be a Successful Student in This Course
There are multiple resources, university offices, and help desks that are available to assist you with everything from advising, tutoring, accessibility and much more.

[bookmark: _heading=h.mmbs6aovngzg]Review some Academic Success Strategies and visit the Student Resources page for links to resources on campus. 

[Include specifics for how to be successful in your course. Sample wording:
· Log into Brightspace once a day, check announcements. 
· Complete all assigned readings each week.
· Ask questions when you are confused about a topic or course expectation.]
[bookmark: _Toc174358773][bookmark: _Toc174359293]Wellness & Support Statement
Stony Brook values student well-being, including mental health, and recognizes that a variety of factors can impact emotional wellness and academic success including stress, anxiety, depression, substance use, sexual violence, family or relationship concerns, and political conflict. Resources are available if you experience challenges or wellness concerns that affect your ability to be successful in class, and you are encouraged to reach out for help when you need it.

In the event of a short-term absence from class, students are encouraged to communicate immediately and work directly with instructors. However, if a student is struggling with an extended absence due a hospitalization, family illness or death, they are encouraged to reach out to the Student Support Team.

[bookmark: _Toc174359294]Technical Requirements and Assistance
D2L Brightspace is Stony Brook University’s digital learning environment. It is used for the facilitation of communications between faculty and students, submission of assignments, and secure posting of grades and feedback in your courses. To access Brightspace, go to mycourses.stonybrook.edu and use your SBU NetID and password. If you are unsure of your NetID, visit Finding Your NetID and Password for more information.
Sometimes submitting coursework via a tablet and/or mobile device can be challenging. Computers equipped with the appropriate software are available for use at the various SINC site computer labs. Both physical and virtual labs are available. You can also borrow a computer through SBU’s Laptop Loan Program.  
Visit the Technical Requirements page for additional information regarding hardware and software options.
[bookmark: _heading=h.3rdcrjn]Please use the following information if you need technical assistance at any time during the course or to report a problem with Brightspace:
[bookmark: _heading=h.26in1rg]Brightspace Support via SUNY Helpdesk
· Phone: 1-844-673-6786 
· Submit a ticket or chat online 

Stony Brook University: Academic Technology Services
· Phone: 631-632-9800
· Email: AcademicTechnologies@stonybrook.edu

[bookmark: _Toc174359295]Privacy Policies
This course utilizes various educational technologies to enhance the learning experience. You can access links to the privacy policies of the tools and platforms used at Stony Brook University on the Syllabus Addendum webpage.  
[bookmark: _Toc174359296]Course Policies
[bookmark: _Toc174359297]Late Work Policy
[Sample: All assignments must be submitted by the due date to receive full credit. While not ideal, please let me know ahead of time if there will be an issue handing something in on time. Assignment due dates are there for multiple reasons such as giving me time to get comments back to you so you can use them for future work and giving us the ability to have meaningful conversations in class about the assignment.  Excessive or unannounced late assignments are subject to a reduction of earned grade by up to 10 points off the assignment.
Please note: Technical difficulties with personal technology are not an excuse for late assignments or for reading/activities not being completed. Make it good practice to save your work periodically to the cloud to be sure none of your work is lost.]
[bookmark: _Toc174359298]Attendance Policy
[For asynchronous courses] Attendance in an online asynchronous course will be tracked differently than in a course that meets at set days/times throughout the semester. Attendance is tracked through your timely participation in certain course activities including but not limited to: submitting assignments, taking quizzes/exams, and active participation in discussions. Logging in to the course platform alone does not count as attendance. There will be acceptable activities assigned each week. If you do not engage in those activities, you will be considered "absent."
[bookmark: _Toc174359299]Bibliographical Information/Reference List
[List bibliographical information for all readings, research articles, etc.]
[bookmark: _Toc174359300]University Policies
[bookmark: _Toc174358781]Student Accessibility Support Center Statement
If you have a physical, psychological, medical, or learning disability that may impact your course work, please contact the Student Accessibility Support Center, Stony Brook Union Suite 107, (631) 632-6748, or at sasc@stonybrook.edu. They will determine with you what accommodations are necessary and appropriate. All information and documentation is confidential.
Students who require assistance during emergency evacuation are encouraged to discuss their needs with their professors and the Student Accessibility Support Center. For procedures and information go to the following website: https://ehs.stonybrook.edu//programs/fire-safety/emergency-evacuation/evacuation-guide-disabilities  and search Fire Safety and Evacuation and Disabilities.

[bookmark: _Toc174358782]Academic Integrity Statement
Each student must pursue his or her academic goals honestly and be personally accountable for all submitted work. Representing another person's work as your own is always wrong. Faculty is required to report any suspected instances of academic dishonesty to the Academic Judiciary. Faculty in the Health Sciences Center (School of Health Professions, Nursing, Social Welfare, Dental Medicine) and School of Medicine are required to follow their school-specific procedures. For more comprehensive information on academic integrity, including categories of academic dishonesty please refer to the academic judiciary website at http://www.stonybrook.edu/commcms/academic_integrity/index.html

[bookmark: _Toc174358783]Critical Incident Management
Stony Brook University expects students to respect the rights, privileges, and property of other people. Faculty are required to report to the Office of Student Conduct and Community Standards any disruptive behavior that interrupts their ability to teach, compromises the safety of the learning environment, or inhibits students' ability to learn. Faculty in the HSC Schools and the School of Medicine are required to follow their school-specific procedures. Further information about most academic matters can be found in the Undergraduate Bulletin, the Undergraduate Class Schedule, and the Faculty-Employee Handbook.

[bookmark: _Toc174359304]Understand When You May Drop This Course
If you need to drop or withdraw from the course, it is your responsibility to be aware of the tuition liability deadlines listed on the registrar’s Academic Calendar. Before making the decision to drop/withdraw you may want to [contact me or] refer to the University’s policies:
· Undergraduate Course Load and Course Withdrawal Policy 
· Graduate Course Changes Policy 

[bookmark: _Toc174359305]Incomplete Policy
Under emergency/special circumstances, students may petition for an incomplete grade. Circumstances must be documented and significant enough to merit an incomplete. If you need to request an incomplete for this course, contact me for approval as far in advance as possible. You should also read the University’s policies that apply to you:
Undergraduate Bulletin
Graduate Bulletin

[bookmark: _Toc174359306]Course Materials and Copyright Statement
Course material accessed from Brightspace, Zoom, Echo 360, VoiceThread, etc. is for the exclusive use of students who are currently enrolled in the course. Content from these systems cannot be reused or distributed without written permission of the instructor and/or the copyright holder. Duplication of materials protected by copyright, without permission of the copyright holder is a violation of the Federal copyright law, as well as a violation of Stony Brook’s Academic Integrity.
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