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Please note: each research assignment defined below is not a leave of absence. Faculty members on research assignments are expected to fulfill their other obligations and continue to submit their timesheets.  Research assignments also should not be used in lieu of FMLA/parental leave. 
[bookmark: _aspnog7q0i8l]Types of research assignments described in this policy: 
[bookmark: _eip29bnmtpos]
I. Junior Research Assignment is an arrangement internal to the College made available to tenure track faculty to allow time for sustained focus on research. CAS grants relief from teaching responsibilities for an entire semester or a release from one course in two different semesters prior to tenure evaluation. 

II. Senior Research Assignment is an arrangement internal to the College wherein a tenured faculty member is relieved from their teaching obligations to allow time for sustained focus on research. 

III. Fellowship Research Assignment is an arrangement internal to the College where a tenured or tenure-track faculty member is relieved from their teaching obligation to take part in a research opportunity funded by a significant grant, fellowship, or other award.

[bookmark: _h1i5a0tm5cz4]Other types of releases:

· Release time with reduction of Full Time Effort (FTE) is a reduction of obligations of a faculty member. If an individual’s effort and state salary are reduced, there may be benefits implications, and TIAA contributions will be reduced in accordance with the reduced effort. A reduction of effort is not a leave of absence or a sabbatical leave and the faculty member will still need to fulfill all their obligations other than teaching. 
· Leave without pay is a temporary release from all University obligations. No salary is paid during the leave, the individual is responsible for continuance of benefits and no University contributions are made to TIAA contracts for the leave period.
· Sabbatical leave: A semester leave at full pay or a year at half pay for tenured faculty who have six years of continuous appointment These leaves are for the purpose of engaging in scholarly development or other activities that will increase their scholarly achievement and their capacity for service to the university. They are subject to the Policies of the Board of Trustees.




[bookmark: _8mb2p2boxxt9]I. Junior Research Assignment
[bookmark: _fajk46s0wsq6]
[bookmark: _ugzaociv6vxw]Eligibility, Scheduling, and Obligations
· To receive a release equivalent to one semester’s teaching, the faculty member must show evidence of having applied or intending to apply for external grant or fellowship funding, though success in securing this funding is NOT a requirement for the research assignment. 
· The research assignment should not be used during the first year of the faculty’s members appointment or during the last year prior to the tenure decision, in order to ensure adequate opportunity for the faculty member’s teaching and service to be evaluated for the tenure dossier; exceptions to this policy require approval of the chair and dean. Otherwise, faculty members should work with their chairs to release time or times that works best to accomplish their research goals and that does not present a serious impediment for the department to fulfill its teaching mission. 
· Acceptance of a Junior Research Assignment carries with it a commitment to return to the faculty full-time for no less than one year. 
· Faculty members who received a “phased” level of teaching equivalent to a normal half year load are not eligible for the junior research assignment. 
· Note that the Junior Research Assignment does not constitute an extension of time to tenure, which may be granted under special circumstances. (See Promotion and Tenure Policies and Procedures).

[bookmark: _vvjmko3vfzqe]Application Procedure:

· Faculty member must provide to their chair a complete application for a junior research assignment or research assignment with a 1-2-page summary of the program of work to be completed during the research assignment and the outcomes expected, as well as information on their funding applications, including names of the funding agencies and relevant programs, funds requested, and submission dates.
· If the faculty member’s research activities require them to be off campus during the research assignment, that should be discussed and approved in advance. 
· Applications require endorsement by the chair and the dean, and the teaching needs of the department will be considered in determining the timing of the leave.
· Department chairs must submit requests to the Dean’s office by October 8 of the year preceding the requested research assignment (for either fall or spring semester).
· If the faculty member is successful in obtaining external funding for a year or longer, then the faculty member’s application for a junior research assignment is void.
· In the event a faculty member obtains a fellowship, they should delay their Junior Research Assignment at least until one semester has passed after returning from their fellowship. However, in some circumstances, a faculty member may take their Junior Research Assignment either immediately before or after a Fellowship Research Assignment, subject to the stipulations in Section III below.
· CAS does not provide funds to replace the courses of a faculty member’s courses while on Junior Research Assignment
[bookmark: _6tnyuv78qau5]II. Senior Research Assignments
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Tenured faculty members who serve in an administrative role at the department chair level or higher often include as part of their agreement a research assignment immediately following the successful completion of their term. These are designed to keep faculty research active as they transition back to their regular faculty appointments. Replacement teaching funds for these types of assignments are generally not guaranteed; like sabbaticals and Junior Research Assignments, departments are expected to restructure their schedules to cover these courses. 

At the discretion of department chairs and with the approval of the CAS Dean, associate professors who are research active, have actively applied for external funding, and have reached a crucial milestone in their scholarly trajectory (book proposal, revise and resubmit of manuscript, research grant, etc.) may be awarded relief from teaching responsibilities equivalent to one semester’s teaching. In these cases, CAS will not provide teaching replacement funds. Receiving a Senior Research Assignment does not and should not foreclose a future fellowship research assignment, should a faculty member be successful in a later application. These assignments are not to be given as a reward for service or teaching, but instead to help faculty sustain active and ongoing research activity.  The process of applying follows the same guidelines for junior research assignments outlined above in Section I.

A senior research assignment counts as part of the four-semester rule described below in Section III.  If the faculty member’s research activities require them to be off campus during the research assignment, that should be discussed and approved by the CAS Dean in advance. Department chairs should indicate to CAS by including every research assignment request on the annual faculty leave (Qualtrics) survey of the year prior to when research assignment semester is scheduled.


[bookmark: _w8dtxxxlf1ep]III. Fellowship Research Assignments
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Many fellowship opportunities require the recipient to be released from teaching obligations during the award period yet offer salary support less than the faculty member’s normal Stony Brook University salary. In these cases, faculty members may apply to the department chair and the Dean of the College of Arts and Sciences for “top up” salary funding that will fill the gap. This usually involves the faculty member staying on SUNY payroll with full benefits, with the granting institution submitting the award amount to Stony Brook. While less preferred, some granting institutions require that the fellowship be paid directly to the scholar rather than to their home institution. Please note that neither Stony Brook University nor the College of Arts & Sciences is obligated to provide the salary that would fill the gap.

[bookmark: _phesq34mbmmx]Conditions and Terms for Salary Top-Up and Course Replacement Funds

· Before applying for external funding, a faculty member should present their chair with a 1-2 -page summary of the program of work to be completed during the assignment period and a completed Faculty Fellowship Support Application found on CAS website. Chairs must approve the faculty member’s application, include these requests in the Faculty Leave Qualtrics Survey submitted to CAS early in the fall semester, and forward all Faculty Fellowship Support Applications to CAS by the posted due date.
· If successful, the faculty member must provide CAS as soon as possible with the following: 
1.) Written documentation from the granting institution detailing the award amount and obligations of the recipient. 
2.) Fellowship Billing Questionnaire found on CAS website
· The award amount by itself or in combination of other departmental or external funds must be at least $25,000 per semester. If the fellowship pays less than this amount, the faculty member may still elect to take the fellowship and receive payment directly from the granting institution, if they are willing to go on a leave without pay and the leave is approved at all levels.
· If an external fellowship is awarded and the organization requires direct payment to the faculty member, release time may be granted through a reduction of Full Time Effort (FTE), as outlined in definitions above. The reduction of effort is determined by the salary support offered through the fellowship relative to the base salary.
· Departments should strive to cover necessary courses scheduled to be offered by the fellowship recipient with existing staff. CAS will not automatically provide adjunct funds to cover replacement teaching. A chair may request additional adjunct funding to cover a fellowship recipient’s course or courses, and CAS will consider these requests as part of its annual adjunct budgeting process.
· The granting institution should not require teaching obligations for assistant professors that are greater than 25% of what their SBU teaching obligations would be during the assignment period. (Post doc appointments are thus generally not eligible.) Prestigious visiting professorships for associate and full professors that require teaching at the granting institution may be eligible.
· A commitment from the faculty member to return to the faculty for no less than one year
· Fellowship research assignments can be combined with junior research assignments or additional fellowship research assignments, but the following limits apply: Junior faculty should be released from no more than eight courses before going up for tenure. If they receive four semesters of fellowship research assignments, they are ineligible for a junior research assignment.
· For tenured faculty, an external fellowship can be used to support a full year sabbatical. This can either be implemented as a reduction of FTE to 50% at half pay for a full academic year or through a combination of a one semester sabbatical followed by one semester of research assignment. Tenured faculty are limited to the equivalent of four semesters of research assignments between sabbaticals. 
· Fellowship research assignments do not stop the tenure clock
