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Thief #3 Interruptions- instant messages, unexpected visitors, phone calls… sure it is nice that someone is thinking of you, but do not be so willing to give up your time until you finish your tasks.








Thief #5 Poor Networking- get to know people and let people know you. You never know when their skills or hook-ups will come in handy! Networking can save you a lot of time and effort.





Thief #6 Bad Attitude- it is important to share your frustrations and feelings but try not get stuck complaining on the negative and not motivate into action.   
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Thief #2 Procrastination-planning to do something without actually doing it just wastes your time. Instead of sitting around thinking of all the things you have to do-DO THEM!
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Every week there are 168 hours to do what needs to be done. Every day there are “thieves” in your life that take that time away and make you less productive. Getting rid of these thieves will give you time to get your stuff done


 so you can lose the stress and enjoy your life!





Adapted from the article “Time Thieves” by Dr. Donald E. Wetmore.





Time 


Thieves!





Thief #4 Unproductive Meetings- how many times have you met to study or met with a club and it turned into a social event instead of a productive meeting? Do not waste your time! If the meeting is going downhill, motivate the group to get back on task or leave.
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For more information on Time Management and/or Stress Management, contact your Student Health Service Health Education Center at 632-6689.





Thief #1


Poor Planning-


get organized and make a list of the things you need to do and stick to that list. Staying on track will help you get in the zone and get stuff done!

















