	COEUS Proposal Checklist

	General Information 
	COMPLETED

	Did you complete all mandatory fields (marked with an *)?
	 FORMCHECKBOX 


	Did you choose an NSF Science Code?
	 FORMCHECKBOX 


	If this is a subcontract proposal, did you enter the Prime Sponsor?
	 FORMCHECKBOX 


	If you have a subcontract on your proposal, did you check the subcontract box?
	 FORMCHECKBOX 


	
	
	
	

	Organization

	If there is a subcontract on your project, did you add them as an Other Organization?
	 FORMCHECKBOX 


	If you are conducting part of your project off-campus, did you add the location as a Performance Site?
	 FORMCHECKBOX 


	
	
	
	

	Investigator/Key Persons

	Did you verify that all PI's, Co-I's have activated their COEUS account?
	 FORMCHECKBOX 


	Did you include % effort for PI, Co-I's and all key personnel?
	 FORMCHECKBOX 


	Have the PI and all Co-I's certified?
	 FORMCHECKBOX 


	 
	
	
	

	Credit Split 

	Have you completed the Credit Split section even if there is only one department involved?
	 FORMCHECKBOX 


	Did you add key personnel departments if they are different from PI and Co-I departments and they are to receive credit?
	 FORMCHECKBOX 


	
	
	
	

	Special Review

	Did you include all special reviews - use of human subjects, animals, rDNA, etc.
	 FORMCHECKBOX 


	If this is an NIH submission, do not choose Not Yet Applied as a response to "Approval"
	 FORMCHECKBOX 


	
	
	
	

	Abstract - Skip this section.  Stony Brook is not using. 

	Other - Skip this section.  Stony Brook is not using. 

	Proposal Roles

	Did you assign the Aggregator role to PI's and Co-I's so they have access to certify?
	 FORMCHECKBOX 


	Did you assign the Aggregator role to your Sponsored Programs official?
	 FORMCHECKBOX 


	 
	

	Questionnaire

	Did you complete all questions?
	 FORMCHECKBOX 


	 
	

	Grants.gov Proposals -If this is not a Grants.gov proposal, skip this section            

	Did you download the grants.gov opportunity and select any optional forms?
	 FORMCHECKBOX 


	Investigator Tab - Did you include your Commons ID if this is an NIH proposal?
	 FORMCHECKBOX 


	                        - If you included a Key Study person, did you assign them a role?
	 FORMCHECKBOX 


	Upload Attachments Tab - Did you upload all attachments required per the Funding Opportunity?
	 FORMCHECKBOX 


	Did you mark your final attachments "complete" and leave your drafts "incomplete"?
	 FORMCHECKBOX 


	
	
	
	

	Budget              

	If no budget was loaded into COEUS, did you choose "None" and "Final" in the Budget Section?
	 FORMCHECKBOX 


	If you completed the budget section, did you mark the budget as "Complete" and "Final"?
	 FORMCHECKBOX 


	
	
	
	

	Upload Attachments             

	Did you upload all proposal attachments?
	 FORMCHECKBOX 


	Did you upload all institutional attachments? 
	

	           Conflict of Interest Form
	 FORMCHECKBOX 


	           COEUS Proposal Form
	 FORMCHECKBOX 


	           Any forms required by your Chair or Dean?
	 FORMCHECKBOX 



