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PERMISSION TO EXAMINE
Permission to examine materials will be granted to researchers upon completion of the application form. Permission is
granted subject to whatever restrictions may have been placed on the material by the donor or depositor.

PROTECTION OF THE MATERIAL

The researcher is responsible for the careful handling of all materials made available. Manuscripts are to be maintained in the
order in which they are received by the researcher. The use of any kind of pen is prohibited. Manuscripts may not be leaned

on, written on, folded, or handled in any way likely to alter or damage them.

PHOTODUPLICATION
Special Collections and University Archives will consider requests for limited photoduplication of material when such

duplication can be done without injury to the material and/or does not violate copyright restrictions. A photocopy or digital

image may not be further reproduced. Supplying a copy or digital image is not an authorization to publish.

WARNING CONCERNING COPYRIGHT RESTRICTIONS
The Copyright Law of the United States (Title 17, U.S. Code) governs the making of photocopies or reproductions of

copyrighted materials. Under certain conditions specified in the law, libraries and archives are authorized to furnish a
photocopy or other reproduction. One of these specified conditions is that the photocopy or reproduction is not to be “used
for any purpose other than private study, scholarship, or research.” If a user makes a request for, or later uses, a photocopy
or reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement. This institution
reserves the right to refuse a copying order, if in its judgment, fulfillment of the order would involve violation of copyright

law.

PERMISSION TO PUBLISH
Permission to examine material is not authorization to publish. A separate written application for permission to publish must
be submitted. Where Stony Brook University does not hold copyright interests, permission to publish must be obtained
from the holder of the copyright interests. Researchers who plan the eventual publication of their work should inquire as to
restrictions on publication before beginning their research. In granting permission to publish, the University does not
surrender its own right thereafter to publish any of the materials from its collections, nor does it grant permission for more
than one-time use. If permission to publish is granted, the collection name and location must be cited in the published work.
The researcher assumes all responsibility for observing the laws of copyright and agrees to hold Stony Brook University, its
Trustees, Officers, and the Stony Brook Foundation harmless in the event of any loss, damages or expenses incurred as a
result of publishing the noted materials.

CITATION
In citing documents, researchers should credit Special Collections and University Archives as the custodian of the collection.
The following is a citation is suggested: “Name of collection, box number (if applicable), Special Collections, Stony Brook
University Libraries.”
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