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1.0 The 200/2010Budget Process

Models

U The budgetniformation in the PeopleSoft Budget Module is grouped by model.
This is roughly analag®to fiscal year. For the 23010budget preparation
cycle, there are four associated models:

Initial
Current
Proposed
Outyear

Initial

U The Initial model containid initial budget information for the current fiscal year.
It is the final version of the budget that you prepared last year for the current fiscal
year. The information in this model is 1@algl. It is not modifiable.

Current

U The Current model is tlome you would use to project your fiscal condition for
thecurreriiscal year.

Proposed

U The Proposed model is the one you will use to enter the budget information for
the upcoming fiscal year. The final version of your Proposed budget will be used
topopul ate next yeards I nitial mo d e |

Qutyear

U To project your budget for the budget cycle two years from now, you would use
the Outyear model. The Outyear modehetti e carri ed forward
associated models.
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U For each budget preparation cyblere will always be four associated models.
What will change from year toryisghe model ID. For the 2009/20d0dget
preparation cycle, the model IDs for each of the four associated models are:

Model Model ID  Description

Initial 2009 Initial 7/1/08 to 6/30/09 budget
Current  C209 Current projection of 7/1/8to 6/30/09 budget
Proposed 2010 Proposed budget for 7/18to 6/30/10fiscal year

Outyear 02011 Projected budget for 7/1/1@ 6/30/11fiscal year

U For all of the panels in the PeopleSoft CarBaget Module, the system will
initially default to the Proposed model.

Data Load

U For the 2002010budget preparation cycle the following data was loaded into the
system:

Employee Account
Model Information OSE OTPS Revenue
2009 Final budget data from prior year

C2009
2010 Current payroll

data from HR  Copy of Copy of Copy of
02011 systems * model 2009 model 2009 model 2009

* RF distribution data is from OASIS.

U Model 200 contains the final budget information that you preparedydast
year ds budget preparati+omym cycl e. Thi

U For the three writ@ble models (C2002010 and O201Lthe employee
information was loaded from a current snapshot of the following Human
Resources payroll systems.

¢ The employee iaofmation snapshot for appropréhfends was
loaded from 2/9/2008data from the PeopleSoft HR modules.
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¢ The employee payroll distribution for Resefaocimdation was
loaded from 2/9/2008 data from the PeopleSoft HR modules.

¢ The employee information snapsior ADP CPMP employees was
loaded froml1/26/2008data from CPMP.

U All of the employee information snapshots were |oaiteithe three new
models: 201@C20@ and 02011

Research Foundation OASIS Crosswalk

Please note that if you have IDC or CPMBuats, you will now see one account

used consistently for all modes. per your requests, the technical team has
crosswakkdthe eveichanging RF IDC and CPMP projects into the more familiar
0431060 and '43dheasecgemt r inomb@rgwdldbédusealn d ' <

each year so that we can do historical comparidonswhen you look at the IDC
and CPMP Account Distribution panel groups, the initial coliiibgopulated
with your final budgeted figures from last year.
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2.0  Signing On to €opleSoft

Sign On Screen

U To sign on to the Pe@$oft Campus Budget Module (CBM), go to the following
address via Internet Explarer

http://www.stonybrook.edu/psadmin
U You will then see the signsgreen below.

PeopleSott8

Language: Endlish Espafiol Erancais
ltaliano Ceutsch Francais du Canada

BFiE Porugués  Mederlands
EBPE  cvencka

useri;: |

Password: |

U Type in your User ID andaBsword in the indicated boxBsth User ID and
Password should be entered in all capitals.
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http://www.stonybrook.edu/psadmin

Changing Your Password

U If you are still using your default password, please change it to a personalized one
by following the breadcrumbs to My Profile

Home = PeopleToals = Maintain Security = Lise = My Profile

General Profile Information
Diane b, Thide

Change password

U Click on Change password

U In theChangd?assword window, type in yaurrent passwordew password
and confirm passwond the spaces provided and ok

Home = PeopleTaools = Maintain Security = LIse = My Profile

Change password

*Current Password: |

*New Password: |

*Confirm Password: |

. 0K | | Cancel |
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3.0 Getting Started

Menu Overview

U After sgning on to the system, you will see a Peoplé&uotpage [If you also

have HR access, this is the same pageise to access the Human Resources
modules.]

PeopleSoft.

S Sign Out

Home
© Budget
& Report A Problem
W FeopleTaools

U To access the Campus Budget Mothlley the breadcrumbs until you see the
Setup, Use, fuire, and Report choices

Home = Budget = Budget

— - -
[:l Budget [:l Budget W Setup
1w Llse
o Report A Problem )
&7 Inquire
o Report

o FeopleTools

U The Budget pagésat you need atédse, Inquire, Reportand sometimeSetup
The remainingems contain other functions that relate to the PeopleSoft
environment.

U TheSetuppages available in disptaply mode for inforntanal purposes. It
contains setup information (such as IFR rate and account fund & function) that
you can safely ignore for the duration of the budget process.
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The USE Menu

U TheUsemenu is the one you wikenost often. You will input and modifydll
your data on the panel groups in this menu.

Home = Budget = Budget = Use

-
0 w Budnget < Setup
b @ LUse AF Account Distribution
CPMP Account Distribution
& Inouire

IDE Account Distribution
IFE Account Distribiution
EXT Account Distribution
SR Account Distribution

& Report

Emplovee Information

U There are seven panel groups in this menu:
1.  AF Account Distribution panel group

U This panel group is used to budget expenditures on accounts
that are in appropriated funds (AF).

U AF accounts include State Ruigg (fund 10), Dormitory (fund
30), Hospital (fund 40) and Veterans Home (fund 60).

2. CPMP Account Distribution panel group

U This panel group is used to budget revenue and expenditures
on accounts that are in the Clinical Practice fund (fund 90).

3. IDC Account Distribution panel group

U This panel group is used to budget expenditures on accounts
that are in the Research Foundation Indirect Cost of Practice
fund (fund 73).

4. IFR Account Distribution panel group

U This panel group is used to budget revenue and expEnditu
on accounts that are in Income Fund Reimbursable (IFR)
funds.

U Although IFR accounts are appropriated fund accounts, they
are budgeted in a separate panel group because they have
revenue component that is budgeted by account.
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U IFR accounts include GendfeR (fund 20), SUTRA (fund
35), Dormitory IFR (fund 35) and Hospital IFR (fund 45).

5. EXT Account Distribution panel group

U This panel group is used to budget revenue to offset the salary
supplements from external sources. External sources include
the Norhport VA (fund 93), Brookhaven National Labs (fund
95) and other external sources (fund 97).

6. SR Account Distribution panel group

U This panel group is used to budget revenue and expenditures
on accounts that are in the Research Foundation Sponsored
Researchnd Service & Agreements funds.

7. Employee Information panel group

U The six Account Distribution panel groups are for budgeting
information by account. The Employee Information panel
group is for budgeting information by employee. You add and
modify employe records from this panel group.

U For detailed information on each Account Distribution panel group, see Unit 5,
Budgeting by Account. For detailed information on budgeting by employee see
Unit 7.

U Please refer to the Appendix for a summary of the functgmeint code and
fund code conventions used in CBM. The chart also directs you to which panel
group to go to for certain funds. The information contained in this summary is
also included in Unit 4, Budgeting by Account.

The INQUIRE Menu
U Thelnquire menu contains displagnly information.

Home = Budget = Budget = Inguire
D & Setup Account Salary Detail
w Budget
= o Lse Dryanizational Rollup
& Inguire Split Changes
& Report

U There are three panels in this menu:
1.  Account Salary Detaipanel
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U This panel lists af the employee records that@rarged to
the selected account.

2.  Organizational Rollup panel

U This panel is a summary of the alion targets/revenue and
budgeted expenditures within an organizational area.

3.  Split Changespanel

U This panel lists all employee records that are split outside your
areaandhat have been modified.

The REPORT Menu

Home = Budget = Budiet = Report

—
[a Budget W Setup 01 Account Detail
1w Use 02 Account Summaries
W Inguire 03A Org. Level Surnmary
[: Report 04 Employvee (By Distribution)

I 05 All Funds Comparison w Emp
06 IFE Allocation Worksheet
07 IFRE Account Summaries
09 Salary Camparizon (GFT
10 Totl Compensation Owver hax

U TheReportmenu contains panels fockaf the reports in the system.
U You will run the reports from their corresponding panel.

U For detailed instructions on running reports and descriptions of each report see
Unit 8, Reports.
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Concepts

Formerl y]lKnown As

U The tabl e

b el o ws oflsone familiat doreeptd.n e w6

Old New PeopleSoft Description
Field
Object Code GL Class (General | GL class is the name of the budge
Ledger Class) categories. E a ¢
set of valid revenue and expense (
classes.
Pay Basis Comp Frequency | Compensation frequency describeg

an employeeds r ¢

Organizational
area

Department ID

Despite its name, Department 1D
does not necessarily mean
department. Department ID is real
analogous to organizational level.
This can be anything from the VP
level to a parent account.

Model ID

The data in the system is grouped
model. This is roughly analogous
fiscal year. See Unit 1 for more
details.

Annual Salary

AF Comp Rate

The AF Comp Rate is the full time

value of an empl
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4.0 Organizational Overview

The Search Dialog Box

Organizational Rollup

Find an Existing Value

Budget Model ID: ETEEeY
Department: Wﬂ
Qrganizational Level Descr.: ||

Fund ID: Y

[ Case Sensitive

| Search | | Clear | Basic Search

U In PeopleSoft, you will spend a great deal of time looking at windows like the one
shown above. They are search dial og |
you for the information that you wduike to select.

U Each panel group has its own search dialog box. Depending on where you are in
the system, the search dialog box will default certain information for you.

U From thelnquire menu, sele@rganizational Rollup. You will see the search
diabg box above.

U The fields at the top of the box (Budget Model ID, Department, Organizational
Level Descr, and Fund ID) are search keys.

Budget Model ID

U The system will automatically default the model ID of the Proposed
year. For more information on the rehdee Unit 1.

U To change the model, you can enter the desired value in the edit box
or you can click on thmagnifying glase the right of the edit box
to view a list of options to choose from.
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Department

U For this panel, the system is also defatidtitige highest level
organizational area to which you have access. In this example the
default is 155619, which is Central Services in VP for Administration.

Organizational Level Descr

U The Organizational Level Descr field is the literal descriptian of th
Department field.

U When narrowing a search based using a description field, you can use
the % symbol as a placeholder for one or more characters. For
example, if you are looking for an organizational level that contains
t he word o0 Cen tion gu hayitype %dContral%lie s cr i
the Organizational Level Descr field and clicB#aechbutton.

U Please remember that PeopleSoft character fields are case sensitive.
%Central% is different from %central%.

Fund

U To select the fund, you can enter the desaieé in the edit box or
you can click on thmagnifying glase the right of the edit box to
view a list of options to choose from.

U For this panel, if you do not select a fund you will get all of the funds.

U Once you have inputted the desired seatenayclickSearch You will then see
a list at the bottom half of all of the data that PeopleSoft found as a match to your
criteria. You can then select the desired data andKlick

U To summarize, in a search dialog box, you may directly enterthatioh you
need, or you can view the list of valid values for a field by clicking on the
magnifying glass the right of the field.
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The Organizational Rollup Panel

Panel
name

J." Organizational Rollup \L

Model ID:

2006
Department: 155614

Excel

Export
Sort Order button
dropdown |

del Hame: Fiscal Year 200552006
Fund ID:

/

Sort Order: |

DeptiD

11556195

21556195

31556195

4 1556195

51556195

B 1556195

7 1556195

8 840806008

9 840806005
10 8408060053

Central Services
Central Services
Central Services
Central Services
Central Services
Central Services
Central Services

Organizational Level Descr.

Life Sciences Stareroom 10
Life Sciences Stareroom 20
Life Sciences Stareroom 71 $2,000

 Return to Searchjl +E Hext in Listjl

IF[;‘““ Revenue/allocation Budgeted Total #':t‘gls“ihme“
10 3657 327 $557 327 $100,000
70 $261 764 §-261,764
30 $0
40 $50,000 §166 281 §-116,281
71 $2,000 $2,000 $0
73 §40757 §-40,757
78 $719,000 5602 459 $116,541
50
§54. 754 §-54,764
$2,000 50

|
ﬂ * pscending ¢ Decending Export to Excel

First (4] 1-10 of 20 I Last

U If you clickOK from the previous search dialog box, you will see the
Organizational Rollup panel above.

U Please note that all of the PeopleSoft panels have the following panel layout in

common:

U Title bard the title bar is located at the top of the screen and contains the
name of the module that you are in, the panel gooupaye selected and
the menu it is located in. In the example above, you are in the Budget
module, and you have selected the Organizational Rollup panel group,
which is located in the Inquire menu.

u Panel naméthe panel name can be found in two place®r the
command buttons at the top of the panel and at the bottom of the panel.

PeopleSoft Campus Budget Module
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U Selected actiahthere are two actions that are used in the Budget module,
Update/Display and Add.

U Database nangethe database name that you are logged into will always be
at the bottom of the PeopleSoft window.

U The Organizational Rollup panel is a summary of the allocation targets/revenue
and budgeted expenditures within an organizational area

U Since you did not specify a fund, all of the valid funds for your organileatsdnal
were included in the grid.

U Under the panel name at the top of the screen, is the model and department you
selected.

U The grid on the panel is a summary of your budgeted information by
organizational level and fund. The grid contains the follovwngnso

U DeptIDdThi s is all of the organizati ol
you selected in the search dialog box.

U Organizational Level Descrd This column contains the corresponding
literal descriptions of the Dept ID column. The descriptions of the
organizational levels are indented to visually represent a lower level.

U Fund ID 0 This column displays the fund code of each grouping of
accounts in your area.

U Revenue/Allocation

U For appropriated funds (including IFR), this column displays the
allocationhiat you have been authorized to budget against.

U For the IDC fund, this column displays the amount of spending
authority you have to budget against.

U For Sponsored Research (SR) and Clinical Practice (CPMP), this
column is a rollup of the revenue that iggktetl on each account
within those funds.

U Proposed Totald This is the total of all expenditures that were budgeted in
the model you have selected.

U For appropriated funds (including IFR), this tidak nioclude
fringe benefits or overhead.

U For IDC, SRand CPMP, this totdbemclude fringe benefits and
overhead.
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U Undistributed Total 8 This column is the difference between the
Revenue/Allocation column and the Proposed Total column.

U The grid is initially displayed in the tree node order of the aiigaaldavels.
You can change the sort order by using the sort order drop down box at the upper
left hand corner of the panel.

J." Organizational Rollup \L

Model ID: 2006 Model Name: Fiscal Year 2005/2006
Department: 155619 Fund ID:
Sort Order: = * ascending ¢ Decending Export to Excel
Link Wiewy All First (4] 41001 20 O Last

satiD Organizational Level Descr. IF[;md Revenuesallocation Budgeted Total g:tt:]ils’lrihmed
11556195 Central Services 10 B5T 327 $557,327 $100,000
2 1556198 Central Services 20 F261,764 §-261,764
31856198 Central Services a0 0
4 1556195 Central Services 40 $50,000 F166,281 F-116,281
61556195 Central Serniices 71 2,000 §2,000 0
6 1556195 Central Services T3 F40,757 §-40,7487
7 1556198 Central Services 78 719,000 $602,459 $116,541
& 340806005 Life Sciences Storeroom 10 &0
9 840805005 Life Sciences Stareraom 20 F54.764 §-54 764
10 840806005 Life Sciences Storeroom 71 %2000 §2.000 50

|Cl_Re‘curn to Search] L= Hextin List]

0 Since 71 is the fund code for SR, 5a&lls you that you have budget2d@@0n
revenue in all of your SR accounts mr@eServices.

0 Since 10 is the fund code for State Purpose, row 1 tells you that y66 haeg $
available to budget in all of the State Purpose accounts in Central Services. You
have budgeted%$7,32Teaving $00,000

U The grid is display only (gralds). To change the numbers, you have to change
the values that are budgeted by account.

U To go to the panel group where you budget by accbckpn the linlon the
first row of the grid and selé@atcount and therSearch You will then see the
seach dialog box on the next page.
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5.0 Budgeting by Account

The Search Dialog Box

AF Account Distribution

Home = Budget = Budget = Use = AF Account Distribution

Find an Existing Value

BudgetModel 1D: [RO0E R

Account ﬂ
Fund 1D [10 @]

Account Descriptinn:|

Diepartment; 155614 Q

[ Casze Sensitive
| Search | | Clear | Basic Search

U In the Search dialog box, the Proposed model is defaulted. If you would like to
work in a different model, you can type in the desired model number, or you can
click an themagnifying glassd select from the valid values in the secondary

screen.

U If you know the account that you would like to budget for, you can type in the 8 to

10-digit account number.

a1l f you dondt Kknow

click theSearchbutton.

U The system will then list all of the accounts in your organizational area within the

selected fund.

t

h e

accouwountandu mber

U You shouldhotuse the Accoumhagnifying glase look for the account number
you need because the valid value lisgteosdcondary panel is not just for the

accounts in your area, it is for all 2000 accou68M

PeopleSoft Campus Budget Module
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U You will notice that the department ID defaulted to the one in the previous
Organizational Rollup panel. That is the advantage of starting your PeopleSoft
budgeting session from the Organizational Rollup panel.

U Also, since you rigisticked on a State Purpose row the system knows to bring
you to the AF Account Distribution search dialog box.

U The AF Account Distribution panel group is used to budget acrotirgs
following funds:

1. Fund 109 State Purpose
2. Fund 300 Dormitory

3. Fund 403 Hospital

4. Fund 60 Veterans Home

U After you select the fund and click @®archbutton, you will see a listing similar
to the one below. This is all of the fund 10 accouns612 (Central Services).

Find an Existing Value

Budget Model ID:  [2006 Q)

Account: | ﬂ
Fund ID: EREY

Account Descriptinn:|

Department: | ﬂ

| Case Sensitive
| Search | | Clear | Basic Search

Search Results

1-18 of 18
Budget Model ID Fund ID Account  Account Description Department Organization Code
2006 10 21080706 Mail Rev Cradit Intchg 26084500 1556149
2006 10 21080708 Tank Gas Prograrm 24080700 155619
2006 10 21080704 Life Sciences Storeroom Intrch 340830600 155619
2006 10 24073400 Auxiliary Repair Contract [nte 24088900 1556149
2006 10 24030600 Life Sciences Storeroom 24080600 155619
2006 10 24080700 Tank Gas Program 24080700 1556149
2006 10 24023900 Recyeling & Resource bgmt 24083900 1556149
2006 10 24024500 Mail & Messenger-Health Sci Ce 86084500 155614
2006 10 24022900 Auxiliary Fepair Contracts 24088900 15456149

U Select the account that you would like to budget an@Klick
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AF Account Distribution Panel Group

Home = Budoet = Budget = Use = AF Account Distribution

j."AFAt:l:l:uuntSl_n"nr’nsn"g.-'‘.I AF Account Payroll

AF Account FTE AF Account OSE AF Account OTPS

4

Model ID: 2006
Account: 550280005

Model Hame: Fiscal Year 200872006
Account Name: Central Semices

Org.Level:  Central Services Dist. Amt.: F557 327
Undist. Amt.: 100,000
Initial Current Proposed Cutyear
200412005 200452004 200872006 200652007
FER Totals: $129,056 F137.941 138,101 F138101
PST Taotals: &0 £0 30 F0
OTPS Totals: 14,009 F15,099 F15,099 F15,099
Account Totals: $144,155 $143,040 £153200 £153200

U You are now in the AF Account Distribution panel group.

U There are six panels in this panel group. The panel Wdisplaseed under the

breadcrumbs

¢ AF Account Summary panel

®* & o o

AF Account Payroll panel

AF Account FTE panel

AF Account OSE (in Aggregate) panel
AF Account OTPS panel

¢ Performance Indicators panel

U You can click on the panel name to activate the panel or y@avigate using
theNext Tab button or thePreviousTab button.

PeopleSoft Campus Budget Module
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U You will see the model ID and the account number that you selected at the top of
each of the panels in this group.

U You will notice that although you are in the Proposed model, you will see the
corresponding budget information for the associated models.

AF Account Summary Panel

U This first panel is a display only summary of the GL classes that have been
budgeted on the account.

U Under the account number and the account name, there is a distnmoutet
for the organizational level (department) that you selected in the Organizational
Rollup panel.

U The distributed amount is the same number that you saw in the
Organizational Rollup panel.

U The system is telling you that from your targeted allogationave
distributed (or budgeted%v,32and that you have 80,000eft to
distribute.

U The distributed amount is for ALL of the accounts within the organizational
level and fund that you selected.

U You will only see the distributed and undistrinnfedmation if you start
off in the Organizational Rollup panel.

U As you can see from the title bar, this AF Account Distribution Panel group is
under thdJsemenu. We accessed it from the Organizational Rollup panel on the
Inquire menu, but you can alsecass it fronse. The advantage of going
through the Organizational Rollup is the following:

U The system will oOorememberé your dep

O The system will oOoremember o6 your dis
the AF, IDC & IRR Account Distribution Summary panels. The distributed
and undistributed amounts are not applicable for the SR and CPMP
Account Distribution Summary panels.

U Under the distributed and undistributed figures, you see PSR (Personal Services
Regular), PST (Renal Services Temporary), OTPS (Other Than Personal
Services) and account totals for all four associated models.

U Intial dThe numbers 1 n this column are
Proposed model.
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U Currentd Use the information in this columnpimject your budgetary
needs for the current fiscal year. This model wésagde=l with a current
payroll snapshot and the OTPS dat a

U Proposedd Use the information in this column to project your budgetary
needs for thepcoming fiscal year. The final version of this model will be
used to load various financial systems. For example, the Proposed data in
appropriated funds (including IFRs) will be used to load the initial allocation
from SUNY.

U Outyeard This column comiins your anticipated budget for the budget
period two years from now. Please note that the data in the Outyear model
wilnobe carried forward to next yearo

U During next yeards budget cycdarbdd he I
Proposed wil/l become next yeards | niti

AF Account Payroll Panel

AF Account Sumimany AF Account Payroll AF Account FTE AF Account OSE AF Account OTPS Performance Indicators

Model ID: 2006 Model Hame:  Fiscal Year 2005/2008
Account: 860820005 Account Name: Central Services
Sort Order: | = @ Ascending " Decending Export to Excel
Wiey All First [4] 1.4 of & D] Last
Payroll GL Class GL Initial Current Proposed Outyear
GL Class Name Parent 2004/2005 2004,2005 20052006 2006/2007
Additional
1 PS_ADD OO EEsE $0 Fa00 F500 $a00
Classified
2P5_LOC el Bep Ps §1.800 §1.800 §1,8596 §1,896
3PS_0OTH il ) Ps $125 500 $133,885 §133,885 $133,885
Instructional
4 PS_UUP 'E_J:VP HOEEED g $1,200 $1,200 $1,264 $1,264
PS5 Subtotals: §128,500 §137,385 §137,545 $137 545
TS Subtotals: §0 §0 0 §0
Payroll Totals: §128,500 §137,385 §137,545 $137 545
Payroll Fringe Totals: 1] §0 30 E11]
Fayrall Agency Totals: 50 50 50 F0
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U This panel is a display only-soilal of the employee records by GL class. To
modify the numbers on this panel, you will need to modify the employee records
associated with thaccount. (Unit 5 provides instructions on viewing the
employees that are charged to a particular account.)

U Since you are in the Proposed model, you are viewing all of the payroll GL class
subtotals in that model. You are also viewingahespondindget numbers for
the associated models.

U This means that you will only see budget values for the three associated
models if there is budgeted information for that expense in the Proposed
model.

U To view all of the budgeted GL classes in an associatégdymodeust
select that model in the Search dialog box.

U The first two columns in the grid contain the GL classes and their descriptions.

U The third column contains the GL Parent field. This column indicates whether
the GL class is under the PS (personatss regular) node or the TS (personal
services temporary) node. There are also PS andtdfalsutly model under the
grid.

U The Payroll Fringe Totals are only calculated for applicable funds (i.e., IFRs, SR,
IDC and CPMP).

U The Payroll Agency Totalg anly calculated for CPMP staff.
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AF Account FTE Panel

J AF Account Summary | AF Account Payroll |~ AF Account FTE Y AF Account OSE ' AF Account OTPS /' Performance Indicatars

Model ID; 2006 Model Hame:  Fiscal vear 20052006
Account: SEDSSUDDEl Account Name: Ceniral Services
sort orcer: I -| < ascending  Decending Export to Excel
View Ml First (4 101 [B] Last
FTE GL . Initial Current Proposed Outyear
Class O Description 200412005 2004/2005 2005/2006 2006/2007
1 PS_CTH Maon Instructional 240 2.50 2.40 2.80
Payrall FTE Totals: 240 240 240 2.80

U This panel is similar to the AF Account Payroll panel except that instead of
summarizing salaries, the system is summarizing FTE numbers.

U FTEs are summarized for base sadgylaBL classe only.
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AF Account OSE (in Aggregate) Panel

AF Account Summary Y AF Account Payrall ' AF Account FTE § AF Account OSE Y AF Account OTFS 4 Performance Indicatars

Model ID: 2006 Model Mame:  Fiscal Year 200572008
Account: 860380003 Account Hame: Central Services

+ pscending * Decending Expoart to Excel

Sort Order: %

First (4 1r 1 [F] Last

*0SE GL Class . Ps/ Intial Current Proposed Outyear
GLClass  Name Expense Type o 200412005 2004/2005 200512006 2006/2007
1[pe_piF @) 3 Figeg PS5 5556 §556 $456 g556 [+] [=]
Differantial
08E P Subtotals: §556 F556 F556 F556
SE TS Subtotals: 50 50 50 50
OSE Totals: §556 §556 §556 §558
O5E Fringe: %0 50 %0 §0
OSE Agency Fee: %0 50 50 50
OSE Motes: J

U This is the panel you will use to budget other salary expenses (OSE) in aggregate
by account. The OSE in aggregate expenditures are salary expenses that you want
to budget in a lump sum for the account, rdtta by employee. For example,
you may not know which employee will be working holidays, but you do know
that you need to budget for that expense. So, rather than budgeting it for each
employee, you can budget it here in total for the account.

U Studenassistant expenditures should be budgeted in aggregate on this panel.
Their employee records were not loaded on the system.

U The white fields are directly modifiable.

U Since you are in the Proposed model, only the Proposed column is modifiable. If
you woull like to enter data in another model, you have to first change the model
you are in.

U To change the model:
¢ Click on thdink next to Account

¢ You will bedirected to the next panel where you may choose the desired
Model to transfer to
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Please select one ofthe following links:

Account Salany Detail
Account Details

Transfer to Initial
Transferto Current
Transferto Qutyear

U To budget for a G5E GL class that is not on the grid:
¢ Clickon the plus sign to the right of an existing row.

¢ On the new row, click thmagnifying glass the OSE GL Class
column. Click the Lookup button in the next panébu will then see
the list of valid values showelow.

Lookup OSE GL Class

Budget Model |D; 2006
Fund I 10

GL Class:

GL Description: |

GL Parent Class:

| Lookup | | Clear | | Cancel | Basic Lookup

Search Results
1-19 of 19

GL Class GL Description GL Parent Class

FS ALR Also Receives [ at=]
PSS CHE Chair Stipend ES
FS DIF Salary Differential [ab=]
FS GEC Geographic Pay FE
PS HOL Holiday Pay |wt=]
PS IMC |Inconvenience Pay =]
BFS LOC Classified Location Pay FS
F3 L0O5 LostTime ES
FS MSC Cther PS
PSS OWT Owvertime ad=]
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U The list of values contains a column for GL Parent Class. This determines
whether a category is personal services regular (PS) or personal services
temporary (TS). Since GL Parent Class is also a search key, you can use
Searchfor OSE GL clases in specific GL Parent Classes.

U Please note that the set of GL classes you can use depends on the fund or
fund type that your account belongs to.

U The list above is valid for OSE in aggregate expenditures in all appropriated
funds (including IFRS).

U Seletthe OSE GL class that you would like to budget.

¢ Once you tab off of the GL class field on the grid, you wiliatlee description
of the GL class will be displayed.

¢ Tab to the writable white field and enter the amount that you would like to budget
for the selected GL class. When you tab off of the field, you will notice the sub

totals at the bottom of the panel are updated.

U As with the AF Account Payroll panel, there is-#osabfor PS, TS, fringe and
agency fee.

U A note field has been providedisat you can enter clarifying notes.

AF Account OTPS Panel

AF Account Summary AF Account Payrall AF Account FTE AF Account OSE AF Account OTPS FPerformance Indicatars
Model ID: 2006 Model Name: Fiscal Year 20082006
Account: SEDSSDDDE Account Name: Central Services
Sort Order: | [ @ pscending (" Decending _EXPOTI0 BXCEl
view Al First (0 101 [ Last
OTPS *Expense Initial Current Proposed Outyear
GL Class O- ClassName Lo 20042005 2004/2005 2005/2006 2006/2007
1 |SUPPL Q] Supplies Fixed $15,099 $15,099 $15,099 $15,099 [=]
OTPS Totals: $15,099 $15,099 §15,099 $15,099
OTPS Notes N
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U This is the panel you will use to budget Other Than Personal Services (OTPS)
expenditures.

U The white fields are directly modifiable.

U Since you are in the Proposed model, only thed@apolumn is modifiable. If
you would like to enter data in another model, you have to first change the model
you are in.

U To change the model:
¢ Click on the link next to Account.

¢ You will be directed to the next panel where you may choose the desired
Modd to transfer to.

Flease select one ofthe following links:

Account Salary Detail
Account Details

Transfer to Initial
Transfer to Current
Transfer to Outyear

U To budget for a OTPS GL class that is not on the grid:
U Click on the plus sign to the right of an existing row.

i On the new row, click the magnifying glass in the OTPS GL Class column.
Click the Lookup button in the next panel. Yduten see the list of valid
values shown below.
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Lookup OTPS GL Class

Budget Model ID; 2006

Fund D 10
GL Class:
GL Description: |

| Lookup | | Clear | | Cancel | Basic Lookup

Search Results
1-12 of 12

GL Class GL Description

ALITO Autormotive Supplies and Sery

CORNTSY Contractual Services

EQUIP Eguipment
FRIMGE Fringe Benefits
LIB A Likrary Acguisitions

AL hail and Messenger Senices

OFFSUP Office Supplies

FEIMT  Printing and Graphics

SUPPLY Supplies
TELEFPH Telephaone
TEAVEL Trawvel Expenditures

U This listis valid for OTPS GL classes in all appropriated funds (including
IFRs) except fund 40. For fund 40 (Hospital), the expenditure categories
from the Lawson financial system will be digthlaye

U The following is a list of the OTPS expenditures for the Hospital fund:

500400
800725
823251
802701
814671
803701
804335
817135
817150
805401
805601
806301
806725
806701
809401

Advertising

Anesthetic Materials
Books, Subcrip, Memberships
Cleaning

Collection Agency Fees
Consulting

Data Processing Fees
Empl Benefits Non Payroll
Employee Wearing Apparel
Equip Repair/Maint
Equip<$ 500

Expenses Other

Food- Meat, Fish, Poultry
Food Other

Insurance
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809851 IV Solutions

810305 Lease / Rental Other

810255 Lease/Rental Bldg Fixed Equip
810260 Lease/Rental Moving Equipment
810725 Licenses and Taxes

810790 Linen & Bedding

805125 Major Movable Equipment >500
812601 Office Supplies

806535 Other Fees

823340 Other Med Care Supplies
823345 Other Non Med & Non Surg Suppl
813001 Other Purch Serv (incl rental)
822410 Outside Training Registr Fees
813255 Oxygen & Other Med Gases
813425 Pharmaceuticals

813801 Postage & Shipping

813901 Printing & Reproduction
814501 Professional Services Audit
814601 Professional Services Legal
813430 Prosthesis

813061 Purch ServManpower
813051 Purch Serv Laundry & Linen
806502 Radioactive Materials
823350 Radiology Film

814405 ServicesMedical

822301 Spec Contractual Serv.
823355 Surgical Supplie§&eneral
823690 Tableware & Kitchen Utetssi
823801 Telephone

824551 Transcription Fees

826802 Travel & Lodging

827401 Utilities- Electricity

827721 Utilities- Fuel Ol

827725 Utilities- Other

827601 Utilities- Sewage

010158 Utilities- Steam

827701 Utilities- Water

U Select the OTPS GL clakat you would like to budget

U Once you tab off of the GL class field on the grid, you will see the description of
the GL class will be displayed.

U Tab to the writable white field and enter the amount that you would like to budget
for the selected GL clas#/hen you tab off of the field, you will notice the sub
totals at the bottom of the panel are updated.

U A note field has been provided so that you can enter clarifying notes.
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Performance Indicators Panel

4 [ AF Account OSE Y AF Account OTPS Y AF Account Adjustrments I."F'errnrmancelndicatnrs‘._

Model ID:; 2008 Model Hame: FiscalYear 200572006
Account: 311 3DTDD;’E| Account Name: Reoional Perinatal Center
Initial Current Froposed Outyear
200452004 200452005 2005/2006 200@52007
Fixed FTE : 3.00 3.00 3.00 3.00
Fized Salaries $136,000 F142,020 F142,020 $142,020
Fixed OTPS : $13,100 §13,100 $13,100 $13,100
Fixed Account O5E - F0 F0 F0 F0
Fized Employves OSE - 28622 F28.622 F28,728 F28,728
Fized Expense Totals: FITT T2 F183,742 F183,848 $183,848
“artiakle FTE : 0.o0 0.o0 0.oo 0.o0
“ariable Salaries : §0 §0 E0 0
“ariable OTPS 50 50 §49,000 0
“ariable Account OSE : F0 F0 $10,000 $0
Wariable Emploves QOSE : 50 0 £0 g0
Wariable Expense Totals: 30 F0 $19,000 $0
FTE Total 3.00 3.00 3.00 3.00
Total of Fixed &
“Variahle E}{penseg : $1 T?,TEE $1 83,T42 $2D2,E48 $183,848
Sort Order: | @ pscending ¢ Decending Expartto Excel

Perfarmance Indicators:

Wiew All First (4] 10r 1 [ Las

. . Initial Current Proposed Curtyear
LR LRI 20042005  2004/2005 20052006 2006/2007
1585060 Q| Deliveries D D 400 0 [=]
Performance Indicator Totals: i i 400 i
Performance Indicator Notes: :‘

=] Savejl ) Return to Search}l Fravious tabj

U This is the panel which will be used by thepkial to budget units of measure
(Performance Indicators) for each cost center.

The top portion of this panel contains reaty information related to Fixed and
Variable expenses.

U The bottom portion of this panel contains the Performance Indicatosstlgrid
units of measure data for the cost center.
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U The white fields are directly modifiable.

U Since you are in the Proposed model, only the Proposed column is modifiable. If
you would like to enter data in another model, you have to first change the model
youare in.

U To change the model:
¢ Click on the link next to Account.

¢ You will be directed to the next panel where you may choose the desired
Model to transfer to.

Flease select one of the following links:

Account Salary Detail
Account Details

Transfer to Initial
Transfer to Current
Transfer to Outyear

U To budget for a Performance Indicator GL class that is not on the
grid:

U Click on the plus sida the right of an existing row.

U On the new row, click the magnifying glass in the Performance Indicator GL
Class column. Click the Lookup button in the next panel. You will then see
the list of valid values shown below.
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Lookup GL Class

Budget Maodel ID; 2006

Fund 1D 40
GL Class:
GL Description: |

| Lookup | | Clear | | Cancel | Basic Lookup

Search Results

1-34 of 34
25000  Adjusted Discharges
585010 Adjusted Patient Diays
aR5020 Admissions

285030 Adult Patient Days
285040 Caszes

250580 Chemotherapy
585060 Deliveries

5285070 Diaghostics

25080 Discharges

a85090 EEGEMGEY
525100 Endoscopy

U Select the Performance IndicdbL class that you would lilcebudget.

U Once you tab off of the GL class field on the grid, you will see the
description of the GL class displayed.

U Tab to the writable white field and enter the amount that you would like
to budget for the selected Ghsd. When you tab off of the field, you
will notice the sutotals at the bottom of the panel are updated.

U A note field has been provided so that you can enter clarifying notes.
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CPMP Account Distribution Panel Group

U Since the budgets for the CPMP accoarg not driven by allocation, it is not
necessary to access these accounts through the Organizational Rollup panel.

U From theUse menu, select CPMP Account Distribution. You will then see the
following search dialog box.

Home = Budget = Budget = Lise = CPMP Account Distribution

CPMP Account Distribution

Find an Existing Value

BudgetModel 1D: 2006
Account: Q|
Fund ID; oo

Account Descriptinn:|

Department: 102751 Q)

[ Case Sensitive
| Search | | Clear | Basic Search

U Since the CPMP Account Distriton panel group is valid only for fund 90, the

fund code is automatically entered for you. Enter your department ID and click
the Searchbutton.

U From the list of accounts, select the account that you wish to budget.
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CPMP Account Summary Panel

Home = Budoet = Budget = Use = CPMP Account Distribution
Jr’ CPMP Acct Summary \\ CPMP Revenue CPMP Payrall Surmmary CPMP OSE CPMP OTRPS CPMP Auto Calc
Model ID: 2008 Model Hame: FiscalYear 2005/2006
Account: 4363030% Account Name: Anesthesiology
Initial Current Froposed Cutyear
200452005 2004720045 200472006 20062007
Revenue Fee For Service: 17,449 733 17,449 733 17,449 733 17,449,733
IH Agreement: 1,161,016 1,161,016 1,161,016 1,161,016
Agreement: 0 i 0 a
Other Income: i 0 0 a
SETEe Payroll Summary. 345,000 378,325 378,325 378,325
Other Salary: 1,183,150 1,183,150 1,183,150 1,183,150
OTPS: 3741 427 3,741,427 3,241,427 3,241,422
Auto Cales: 3671,397 3,671,397 3,671,397 3,671,397
RF Fringe Benefits: 0 0 a 0
RF Agency Fee: 0 0 a 0
Balance
Account Balance: $10,169 720 F10136,455 $10136,455 §10,136,455
U You ae now in the CPMP Account Distribution panel group.
U There are six panels in this panel group. The panel tabs are displayed under the
breadcrumhbs
¢ CPMP Account Summary panel

® & o o

¢

CPMPRevenuganel
CPMPPayrolipanel

CPMP OSE (in Aggregate) panel
CPMPOTPSparel

CPMPAuto Calganel

U You can click on the panel name to activate the panel or you can navigate using
theNext Tab button or thePreviousTab button.

U You wil

| see the model ID and the account number that you selected at the top of

each of the panels imig group.

U You wil
budget

| notice that although you are in one model, you will see the corresponding
information for the related models.
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U The CPMP Account Summary panel is a display only summary of the GL classes
that have been budgeted on the account.

U Thepanel is separated into three sections: Revenue, Expense and Balance. These
sections are subtaled for all four associated models.

U Inittal dThe numbers in this column are
Proposed model.

U Currentd Use the informath in this column to project your budgetary
needs for the current fiscal year. This model wésagdexl with a current
payroll snapshot and the OTPS dat a

U Proposedd Use the information in this column to project your ladge
needs for the upcoming fiscal year. The final version of this model will be
used to load various financial systems.

U Outyeard This column contains your anticipated budget for the budget
period two years from now. Please note that the data intjreaOmodel
wilnobe carried forward to next yearo

U During next yeards budget cycle, the I
Proposed wil/l become next yeards | niti
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CPMP Revenue Panel

CEMP Acct Summary ¥ CPMP Revenue Y CPMP Payrall Summany CFMFP OSE CFMFP OTFS CPMP Auto Calc

Model ID: 2006 Model Name: Fiscal Year 20052006
Account: 436303053 Account Name: Anesthesiology

Sort Order: NN - & ascending ¢ Decending Export to Excel

ey Al First [ 1.50r5 D Last

*Revenue GL Class Ty Initial Current Proposed Outyear
GL Class Name w 2004,2005 2004/2005 2005/2006 20062007
1520021 UH Part A JH $52 410 $52.410 52 410 52 410 El
UH Part A li
2520031 Transfers LIH £1,098 606 $1,098 606G $1,098 606 $1,098 606 El
3522001 UH Medicaid  LIH $10,000 $10,000 $10,000 $10,000 El
4 522501 Fee for Service FEESWC 17,204 455 517,204,455 $17,204 455 $17,204 455 El
W4 Salary li +
5 522651 Foronie OTHER $0 §0 §0 §0 [=]
Revenue Totals: 518,610,748 518,610,744 18,610,744 518,610,748
Auto-Cales: $3,671,387 $3,671,397 $3,671,397 $3,671,387
Available far Budgeting: §14,930352 514,938,352 $14,939 352 £14,939,352

U This panel contains the revenuritiethat are stiiotaled on the CPMP Account
Summary panel.

U The white fields are directly modifiable.

U Since you are in the Proposed model, only the Proposed column is modifiable. If
you would like to enter data in another model, you have to first tieanmpelel
you are in.

U To change the model:
¢ Click on the link next to Account.

¢ You will be directed to the next panel where you may choose the desired
Model to transfer to.

Flease select one ofthe following links:

Account Salary Detail
Account Details

Transfer to Initial
Transfer to Current
Transfer to Outyear
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U To budget for a revenue category that is not on the grid:
U Click on the plus sigo the right of an existing row.

U On the new row, click the magnifying glass in the Revenue category GL Class
column. Click the Lookup button in the next panel. You will then see the list
of valid values shown below.

Lookup Revenue GL Class

Budget Model ID; 2006
Fund ID: a0

GL Class: |

GL Description: |

GL Parent Claas:l

| Lookup | | Clear | | Cancel | Basic Lookup

Search Results

1-74 of T4

510850 LI State Veterans Home DTHER
520021 UHPart A UH

520031 LK Part A Transfers LIH

520032 HIP OTHER
520033 Southampton Hospital OTHER
520034 LIEQHC OTHER
520035 BOCES OTHER
520036 US Health Care OTHER
520037  Just Kids OTHER
520038 Dl OTHER

U The list of values contains a ontufor GL Parent Class. This determines
the grouping of the revenue on the CPMP Account Summary panel. Since
GL Parent Class is also a search key, you aeauskfor revenue GL
classes in specific GL Parent Classes.

U Select the revenue GL class thatwould like to budget.

¢ Once you tab off of the GL class field on the grid, you will see the description of
the GL class will be displayed.
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¢ Tab to the writ@ble white field and enter the amount that you would like to
budget for the selected GL class.edMWou tab off of the field, you will notice the
subtotals at the bottom of the panel are updated.

U The list below containssamplelist of valid values for CPMP revenue grouped
by the GL parent class.

FEESVC- Fee for Service
522501Fee for Service

UH - UH Agreements
521002Coram Health Center Agreement
522001UH Medicaid
520021UH Part A
520031UH Part A Transfers
522041UH Part B
522011UH Back Program

AGREE - Agreements
521001Brookhaven National Lab Agreement
521003Developmental DisaltjliAgree
521004Eastern Hospital Agreement
521005Epilepsy Foundation Agreement
521006Family Service League Agreement
521007St Johnland Nursing Ctr
521008Lab Animal Resources Agreement
521009Maryhaven Center Hope Agreement
521010Planned Paremlod Agreement
521011School of Dental Med Agreement
521012St Charles NeBlatal Agreement
521013St John's Hospital Agreement
521014UCP PSY Agreement
521015UCP PSY Greater NY Agreement
521016Winthrop UH Agreement
521017National Inst Peo/Disbl Agement

OTHER - Other Income
510850LI State Veterans Home
520032HIP
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520033Southampton Hospital
520034LIEOHC

522551VA Salary Revenue
520035BOCES

520036US Health Care
520037Just Kids
520415Contractual
520416Board Fund
520417Deans Fund
520418Billing Cost
520419Administrative Costs

U To budget for UH Part A (GL Class 520021) and UH Part B (GL Class 522041),
use the CPMP UH Revenue panel. The data for these GL Classes should be
entered in detail for each Revenue Prowidbe inner&oll.

CPMP UH Revenue Panel

[ CPMP Acct Summary | CPMP Revenue { CPMP UH Revenue | CPMF Payroll Summary i CPMP OSE

Budget 5549 Model  Fiscal Year 200912010 Budget Documentation
Model Name:
ID:
Account:4363030 2 Account Anesthesiology
Name:
Initial Current Proposed Outyear

GL Class !/ Sources of Revenue Find | View All First [/ 1011 [¥ Last

520021 UH Part A 52,410 52,410 52410 52,410

Hospital Support Descriptions Find | View All First (] 1011 [¥ Last

REVENUE PROVIDER 59 410 59 410 92,410 52410 HIE
UH Part A/lUH Part B $52,410 $52,410 $52,410 $52,410
Totals
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CPMP Payroll Summary Panel

CPMP Acct Summary ZPMP Revenue .'/ CFPMP Payroll Summary \'. CPMP OSE CPMP OTPS CPMP Auto Calc

Model ID: 20056 Model Hame:  Fiscal Year 200572006
Account: 43630305 Account Name: Anesthesiology
Sort Order: | =l & asconding € Decending Export to Excel
view sl First [ 1051 [ Last
Payroll GL Class GL Initial Current Proposed Outyear
GL Class Hame Parent 20042005 20042005 20052006 20062007
1 CP_FAC E:C“EE’Q‘DP PS $345,000 $378,325 $378,325 $378,325
PS5 Subtotals: F345 000 §378,3258 §378,325 F3va3is
TS Subtotals: F0 F0 &0 §0
Payroll Totals: F345 000 §378,3258 §378,325 F3va3is
Payrall Fringe Totals: §0 §0 §0 $0
Payroll Agency Totals: 50 £0 £0 §0

U This panel is a display only-sotial of the employee records by GL class. To
modify the numbers on this panel, you will need to modify the employee records
associated with this accourdnif 5 provides instructions on viewing employees
by account.)

U Since you are in the Proposed model, you are viewing all of the payroll GL class
subtotals in that model. You are also viewingdhespondindget numbers for
the associated models.

U Thismeans that you will only see budget values for the three associated
models if there is budgeted information for that expense in the Proposed
model.

U To view all of the budgeted GL classes in an associated model, you must
select that model in the Searclodidox.

U The first two columns in the grid contain the GL classes and their descriptions.

U The third column contains the GL Parent field. This column indicates whether
the GL class is under the PS (personal services regular) node or the TS (personal
servies temporary) node. There are also PS and-i@assiby model under the
grid.

U The Payroll Fringe Totals are only calculated for applicable funds (i.e., IFRs, SR,
IDC and CPMP),

U The Payroll Agency Totals are only calculated for CPMP staff.
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CPMP OSE (inAggregate) Panel

CPMP Acct Summary ZPMP Revenue CPMP Payrall Surmmary CPMP OSE CPMP OTRPS CPMP Alto Cale

Model ID: 2006 Model Name:  Fiscal Year 2005/2006
Account: 43630305 Account Name: Anesthesiology

Sort Order: &

* Ascending ¢ Decending Export to Excel

view sl First (0 1z20r2 ] Last

*OSE GL Class N PS/ Initial Current Proposed Outyear
GLClass  Name Expense Type o 20042005 2004/2005 200512006 200612007
Incentive f
1|Ps_BoM Q) Banus Fixed F3 §1,137,850 $1,137.850 §1,137,850 §1,137,850 =
(Faculty)
2|TS_BON Q] Bonus Fixed TS $45,300 $45,300 $45,300 $45,300 =
OSE PS Subtotals: §1,137,850 $1,137.850 §1,137,850 §1,137,850
O5E TS Subtotals: $45,300 §45,300 $45.300 $45,300
OSE Tatals: $1,183,150 $1,183,150 $1,183,150 $1,183,150
ZSE Fringe: 0 §0 0 F0
ZSE Agency Feea: $0 §0 0 F0
0O5E Notes: J

[

This is the panel you will use to budget other salary expenses (OSE) in aggregate
by account. The OSE in aggregate expenditures are salary expenses that you want
to budget in a lump sum for the account, rather than by employexarple,

you may not know which employee will be receiving incentive payments, but you

do know that you need to budget for that expense. So, rather than budgeting it for
each employee, you can budget it here in total for the account.

Student assistagpenditures should be budgeted in aggregate on this panel.
Their employee records were not loaded on the system.

The white fields are directly modifiable.

Since you are in the Proposed model, only the Proposed column is modifiable. If
you would like tenter data in another model, you have to first change the model
you are in.

U To change the model:
¢ Click on the link next to Account.

¢ You will be directed to the next panel where you may choose the desired
Model to transfer to.
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Flease select one of the following links:

Account Salary Detail
Account Details

Transfer to Initial
Transfer to Current
Transfer to Outyear

U To budget for a OSE GL clas that is not on the grid:
U Click on the plus sign to the right of an existing row.

U On the new row, click the magnifying glass in the OSE GL Class column.
Click the Lookup button in the next panel. You will then see the list of valid
values shown below.

Lookup OSE GL Class

Budget Model ID: 2008
Fund 1D: 40

GL Clasgs:

GL Description: |

GL Farent Class:

| Lookup | | Clear | | Cancel | Basic Lookup

Search Results

16 of 6
GL Class GL Description GL Parent Class

216725 Undergrad Student Exemipt 15
B16726 Undergrad Student Hourly =
HME727  Undergrad Student Monexempt TS
B16728 honexempt Hourly iE=]
FS BOM Incentive f Bonus (Faculhy) B2
TS5 BOM Honus

|—|
[un}
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U The list of values contains a column for GL Parent Class. This determines
whether a category is personal services regular (PS) or personal services temporary
(TS). Since GL Parent Class is also a search key, yolbeancfer OSE GL
classes in spific GL Parent Classes.

U Please note that the set of GL classes you can use depends on the fund or fund
type that your account belongs to.

U Select the OSE GL class that you would like to budget.

U Once you tab off of the GL class field on the grid, yosegillhe description of
the GL class will be displayed.

U Tab to the writ@ble white field and enter the amount that you would like to
budget for the selected GL class. When you tab off of the field, you will notice the
subtotals at the bottom of the paae¢ updated.

U As with the CPMP Payroll Summary panel, there igataludor PS, TS, fringe
and agency fee.

U A note field has been provided so that you can enter clarifying notes.

CPMP OTPS Panel

CPMP Acct Summary CPMP Revenue CPMP Payroll Summary CPMP OSE CPMP OTPS CPMP Auto Calc

Model ID: 2008 Model Name: Fiscalvear 200272006
Account: 436303058 Account Name: Anesthesiology
Sort Order: | =l & hscending  ( Decending _EMOrio Bicel
e Al First (] 1.5 crea A Last
*QTPS *Expense Initial Current Proposed Outyear
GLClass O- ClassName . 20042005 200412005 20052006 2006/2007
1 [aonTsT @) APEOUNING e 50 50 50 s0 [+] [=]
2 200601 Q) ’;?;ﬁnnc';'onr? AN ey $5,000 $5,000 $5,000 §5,000 [+ ] [=]
Appaointment ; Ii F
3 [ano7s1 [Q Scheduling Fixed $25,000 $25,000 $25,000 $25,000 =]
Capital . oo +
4 |anzzo1 (G Expenditures "% $10,000 $10,000 $10,000 $10,000 =
Cell Phaones . Ii
5 [anzs01 [Q Usage Chgs TP §0 §0 §0 §0 =
OTPS Totals: $3,241, 422 $3,241,422 §3,241 422 §3,241,422
OTPS Mates 2]

U This is the panel you will use to budget Other Thaorie Services (OTPS)
expenditures.
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U The white fields are directly modifiable.

U Since you are in the Proposed model, only the Proposed column is modifiable. If
you would like to enter data in another model, you have to first change the model
you are in.

U To change the model:
¢ Click on the link next to Account.

¢ You will be directed to the next panel where you may choose the desired
Model to transfer to.

Flease select one of the following links:

Account Salary Detail
Account Details

Transfer to Initial
Transfer to Current
Transfer to COutyear

U To budget for an OTPS GL class that is not on the grid:
U Click on the plus sign to the right of an existing

U On the new row, click the magnifying glass in the OTPS GL Class column.
Click the Lookup button in the next panel. You will then see the list of valid
values shown below.

Lookup OTPS GL Class

Budget Model ID; 2006

Fund ID: a0
GL Class:
L Description: |

| Lookup | | Clear | | Cancel | Basic Lookup

Search Results

1-68 of 69
800151 Accounting Fees
800601 Advertising And Promotion
800751 Appointment Scheduling
802201 Capital Expenditures
802501 cCellPhones Usage Chos
802001 Computing Supplies
803525 Mon Capital Construction
803601 Consultant Printing
803801 Corporate Taxes
804335 Data Processing Fees
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U Select the OTPS GL class that you would like to budget.

U Once you tab off ahe GL class field on the grid, you will see the description of
the GL class will be displayed.

U Tab to the writ@ble white field and enter the amount that you would like to
budget for the selected GL class. When you tab off of the field, you witheotice
subtotals at the bottom of the panel are updated.

U A note field has been provided so that you can enter clarifying notes.

CPMP Auto Calc Panel

CPMP Acct Summary CPMP Revenue CPMP Payroll Summary CPmMP OSE CPMP OTPS CPMP Auta Cale

Model ID: 2006 Model Hame: Fiscal Year 2005/2006 Fe-Calculate

Account: 4363030 Account Name: Anesthesiology

Sort Order: = @ ascending ¢ Decending EHoiD Secl

View Al First (4] 14 0i5 D | ast
. - - Initial Current Proposed Outyear

GL Class  Expenditure Description Description Percent 20042005 0042005 20052006 0062007
1 800401 Administrative Admin 453 $843,067 $843,067 $843,067 $843,067 J J
2 800415 Contractual Contfractual a.00 $930,537 $930,537 $930,537 $930,537 J J
3800420 Board Fund Assessment 074 $137.720 $137,720 $137,720 137,720 J J
4 800425 Ceans Fund Assessment 1.00 §1g6.107 §186107 §186,107 §186,107 J J

Calculations performed on all revenue types except Billing which is done on Fee For Service only.

U This panel contains a grid with displaly information for revenue assessments.

U These assessments antomatically calculated on the revenue in the CPMP
Revenue panel.

U The first three columns on the grid contain the GL class and the description of
these automatic calculations.

U The fourth column contains the rate of each auto calc.
U The next four columr=ntain the calculated amounts by model ID.

U All of the auto calcs are assessed on all the revenue types except for Billing which
Is assessed on Hea-Service only.
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IDC Account Distribution Panel Group

U Similar to the AF Account Distributiomnghgrop, it is recommended thaiu
access your IDC accounts through the Organizational Rollup panel. When you
click on thdink on thelDC row (fund 73) on the Organizational Rollup panel,

you will get the search dialog box below.

Home = Budget = Budget = Use = IDC Account Distribution

IDC Account Distribution

Find an Existing Value

BudgetModel|D;  [z006 Q)
Account: Y
Fund ID: 73
AccnuntDescriptinn:|

Department: lss61s Q)
[ Case Sensitive

| Search | | Claar | Basic Search

U Since the IDC Account Digtution panel group is valid only for fund 73, the

fund code is automatically entered for you.

U Since you
your Department ID.

started with t

h e

Organi zati ¢

U For the search dialog box, click$sarchbutton and seletihe IDC account you

wish to budget.
U You are now in the IDC Account Distribution panel group

U There are four panels in this panel group. The panel tabs are displayed under the

command buttons.
U IDC Account Summary panel
U IDC Account Payroll panel
U IDC AccountOSE (in Aggregate) panel
U IDC Account OTPS panel
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U You can click on the panel name to activate the panel or you can navigate using
theNext Tab button or thePreviousTab button.

U You will see the model ID and the account number that you selected at the top of
each of the panels in this group.

U You will notice that although you are in one model, you will see the corresponding
budget information for the related models.

IDC Account Summary Panel

J." IDC Acct Summary \'. DG Payroll Summary DG OSE IDC OTPS
Model ID: 2006 Model Hame: Fiscal Year 2008/2006
Account: 43193345 Account Name: Mailraom
Dist. Amt.: 540,757
Org. Level:  Central Semnices Undist. Amt.: $9.243
Initial Current Proposed Cutyear
20042005 200452005 2005/2006 200652007
Expense Payroll Summary: 24,000 25,000 25,000 25,000
Other Salany: T132 T132 T132 T132
Fringe Benefits: 7,920 8,280 8,280 8,240
Sub-Total: 39,052 40,382 40,382 40,382
QOTRS: ara ara ara aTa
Bal
Alance Accaount Balance: $39,427 340,757 340,757 340,757

U This first panel is a display only summary of the GL classes/thheen
budgeted on the account.

0 Under the account number and the account name, there is a distributed amount
for the organizational level (department) that you selected in the Organizational
Rollup panel.

U The distributed amount is the same numbeythasaw in the
Organizational Rollup panel.

U The system is telling you that from your targeted allocation, you have
distributed (or budgetedd&757and that you have® 24 3eft to distribute.
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U The distributed amount is for ALL of the accounts withinrdenaational
level and fund that you selected. The reason the distributed amount of
$0,75Matches the account total is because account 4319334 is the only
one with budgeted information. If there were other IDC accounts that
were budgeted, the distiddd amount would be larger.

U You will only see the distributed and undistributed information if you start off in
the Organizational Rollup panel.

U As you can see from the title bar, this IDC Account Distribution Panel group is
under thdJsemenu. We accesdsiefrom the Organizational Rollup panel on the
Inquire menu, but you can also access it fose The advantage of going
through the Organizational Rollup is the following:

U The system will oOorememberé your dep

U Thesygm will oOorememberdé your distr.i
the AF, IDC & IFR Account Distribution Summary panels. The distributed
and undistributed amounts are not applicable for the SR and CPMP
Account Distribution Summary panels.

U Under the distrited and undistributed figures, you see Payroll Summary, Other
Salary, Fringe Benefits, OTPS and the Account Balance for all four associated
models.

U Inital T he numbers in this column ar
Proposed model.

U Currentd Use the information in this column to project your budgetary
needs for the current fiscal year. This model wésapdexl with a current
payroll snapshot and the OTPS dat

U Proposedd Use the information in this column tojert your budgetary
needs for the upcoming fiscal year. The final version of this model will be
used to load various financial systems.

U Outyeard This column contains your anticipated budget for the budget
period two years from now. Please note thaldla in the Outyear model

b U

e

a

willnobe carried forward to next yearo

U During next yeards
Proposed will become next yeards I n
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IDC Payroll Summary Panel

IDC Acct Sumimary I." DG Payroll Sumimary \". IDC OSE IDC OTPS
Model ID: 2006 Model Hame:  Fiscal Year 2005/2006
Account; 43193345 Account Name: Mailroom
Sort Order: | j * Ascending * Decending SRaiin e
View Al First [ 1081 [ Last
Payroll GL Class GL Initial Current Proposed Outyear
GL Class Name Parent 20042005 20042005 20052006 2006/2007
1 RF_EMP RF Employee T3 $24,000 $25,000 §25,000 $25,000
PS5 Subtotals: §0 F0 &0 F0
TS Subtotals: F24,000 25000 F245,000 25,000
Payrall Tatals: F24 000 25,000 §24,000 F25,000
Pavyrall Fringe Totals: 7,920 §2.240 Fa,2a0 §2,2450
Payroll Agency Totals: f0 50 F0 50

U This pael is a display only stdial of the employee records by GL class. To
modify the numbers on this panel, you will need to modify the employee records
associated with this account. (Unit 5 provides instructions on viewing employees
by account.)

U Since yoare in the Proposed model, you are viewing all of the payroll GL class
subtotals in that model. You are also viewingdhespondindget numbers for
the associated models.

U This means that you will only see budget values for the three associated
modads if there is budgeted information for that expense in the Proposed
model.

U To view all of the budgeted GL classes in an associated model, you must
select that model in the Search dialog box.

U The first two columns in the grid contain the GL classes andetheriptions.

U The third column contains the GL Parent field. This column indicates whether
the GL class is under the PS (personal services regular) node or the TS (personal
services temporary) node. There are also PS andtdfalsully model unddre
grid.
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U The Payroll Fringe Totals are only calculated for applicable funds (i.e., IFRs, SR,
IDC and CPMP).

U The Payroll Agency Totals are only calculated for CPMP staff.

IDC OSE (in Aggregate) Panel

IDC Acct Summary IDC Payroll Summary ¥ IDC OSE Y IDC OTPS

Model ID: 2006 Model Hame:  Fiscal Year 2005/2006
Account: 4318334 F Account Mame: Mailroorm

* Ascending * Decending Expoart to Excel

Sort Order: |3

First [0 1o 1 [P Last
*0SE GL Class . Ps/f Initial Current Proposed Outyear
GLClass  Name Expense Type o 2004/2005 200412005 2005/2006 2006/2007

1 [Ts_Aon (@] Bonus Fized TS §7,132 §7,132 §7,132 §7.132 =]

0SE P8 Subtatals: 80 §0 §0 £0
0SE TS Subtotals: Fr,132 Fr13z $7132 Fr13z2
OSE Totals: §7132 $7132 §7,132 Fr13z2

OSE Fringe: §0 §0 §0 §0

CSE Agency Fee: §0 §0 §0 §0

OSE Hotes:

[
[

U This is the panel you will use to budget othey sadpenses (OSE) in aggregate
by account. The OSE in aggregate expenditures are salary expenses that you want
to budget in a lump sum for the account, rather than by employee. For example,
you may not know which employee will be getting a bonus, loiat koow that
you need to budget for that expense. So, rather than budgeting it for each
employee, you can budget it here in total for the account.

U Student assistant expenditures should be budgeted in aggregate on this panel.
Their employee records waat loaded on the system.

U The white fields are directly modifiable.

U Since you are in the Proposed model, only the Proposed column is modifiable. If
you would like to enter data in another model, you have to first change the model
you are in.

U To change themodel:
¢ Click on the link next to Account.
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¢ You will be directed to the next panel where you may choose the desired
Model to transfer to.

Flease select one ofthe following links:

Account Salary Detail
Account Details

Transfer to Initial
Transfer to Current
Transfer to Outyear

U To budget for a OSE GL class that is not on the grid:
U Click on the plus sign to the right of an existing row.

U On the new row, click the magnifying glass in the OSE GL Class column.
Click the Lookup button in the next panel. You will then see the list of valid
values shown below.

Lookup OSE GL Class

Budget Model ID: 2006
Fund ID: 73

GL Class:

GL Description: |

GL Farent Class:

| Lookup | | Clear | | Cancel | Basic Lookup

Search Results

1.7 of 7
216725 LUndergrad Student Exemipt TS

B16726 Lndergrad Student Hourly TS

216727 Undergrad Student Monexermpt TS

B16728 Konexempt Hourly TS

225000 |FF Salaties 1S

825010 |FR Salaties - Unallocated
TS BOM Bonus

e [ed
SR (o]
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U The list of values contains a column for GL Parent Class. Since GL Parent
Class is alsa search key, you can $sarchfor OSE GL classes in specific
GL Parent Classes.

U Select the OSE GL class that you would like to budget.

U Once you tab off of the GL class field on the grid, you will see the description of
the GL class will be displayed.

U Tab to the writ@ble white field and enter the amount that you would like to
budget for the selected GL class. When you tab off of the field, you will notice the
subtotals at the bottom of the panel are updated.

U As with the Account Payroll panel, ther@ sulotal for PS, TS, fringe and
agency fee.

U A note field has been provided so that you can enter clarifying notes.

U Please note that the set of GL classes you can use depends on the fund or fund
type that your account belongs to.

U The list above is valfor the OSE panel in the IDC Account Distribution panel
group and the SR Account Distribution panel group.

IDC OTPS Panel

IDC Acct Summary IDC Payrall Summary IDC OSE IDCOTPS

Model ID: 2006 Model Hame: Fiscal Year 20052006
Account: 43193343 Account Name: Mailroom
Sort Order: | [  Ascending  ( Decending SPOMto Bxcel
iew sl First [0 1o 1 [ Last
*OTPS *Expense Initial Current Proposed Outyear
GLClass - ClassHame r_ 2004/2005 2004/2005 20052006 2006/2007
1{822230 Q] Supplies Fixed $375 $375 $375 $375 =]
OTPS Totals: 5374 5375 374 378
OTPS MNotes =]
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U This is the panel you will use to budget Other Than Personal Services (OTPS)
expenditures.

U The white fields are directly dife@able.

U Since you are in the Proposed model, only the Proposed column is modifiable. If
you would like to enter data in another model, you have to first change the model
you are in.

U To change the model:
¢ Click on the link next to Account.

¢ You will be diected to the next panel where you may choose the desired
Model to transfer to.

Flease select one of the following links:

Account Salary Detail
Account Details

Transfer to Initial
Transfer to Current
Transfer to Outyear

U To budget for a OTPS GL class that is not on the grid:
U Click on the plus sign to the right of an existing row.

U On the new row, click the magnifying glass in the OTPS GLcGlasn.
Click the Lookup button in the next panel. You will then see the list of valid
values shown below.
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Lookup OTPS GL Class

Budget Model ID:; 2006

Fund 1D 73
GL Class:
GL Description: |

| Lookup | | Clear | | Cancel | Basic Lookup

Search Results

113 of 13
802001  Building Alterations
206001  Eduipment Other
206651  Pardicipant SupportFellow
811101 Maintenance & Cperat. Supply
212301 Miscellaneous
813251 Patient Care
812901 Printing & Reproduction
822201 Service Matrials
822301 Spec Contractual Serv.
822330 Supplies

U Select the OTPS GL class that you would like to budget arkclick
U Once you tab off of the GL class field on the grid, you will see thptiesof

the GL class will be displayed.

U Tab to the writ@ble white field and enter the amount that you would like to
budget for the selected GL class. When you tab off of the field, you will notice the

subtotals at the bottom of the panel are updated

U A note field has been provided so that you can enter clarifying notes.

U The list above is valid for the OTPS panel in the IDC Account Distribution panel

group and the SR Account Distribution panel group.
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IFR Account Distribution Panel Group

U IFR acounts are accounts in the following funds:
Fund 203 General IFR
Fund 250 SUTRA
Fund 353 Dormitory IFR
Fund 45 Hospital IFR

U Since targets are not set for IFR accounts by VP area, you need not start in the
Organizational Rollup panel. Fromtls® meny select IFR Account
Distribution. You will then see the following search dialog box

U Enter the IFR fund that you wish to select an account from and enter your
department ID. Then click tis2archbutton.

Home = Budget = Budoet = Use = IFR Account Distribution

IFR Account Distribution

Find an Existing Value

BudgetModel 1D: 2006

Account: ﬂ
Fund ID: 20 Q

Account Descriptinn:|

Department: 155619 Q

| Case Sensitive
| Search | | Clear | Basic Search

U You will then see a list of all of the accotimat match your search criteria.

U In the screen print belgwhe system displays all of the General IFR accounts
within Central Services.

PeopleSoft Campus Budget Module Pages5of 140



IFR Account Distribution

Find an Existing Value

Budget Model 1D [2006 Q)

Account ﬂ
Fund ID: 20 Q

Account Deacriptinn:|

Department: ﬂ

[ Case Sensitive
| Search | | Clear | Basic Search

Search Results

1-7 of 7

Budget Model ID Fund ID Account  Account Description Department Organization Code

2006 20 90081100 Life Sciences Stareroom Feimb 84080600 1556149
2006 20 900282201 Repair Contracts Besearch 24088900 155619
2006 20 Q0082202 Fepair Contracts Affiliates 24088900 15456149
2006 20 500822949 Contracts Repair-Misc 24088900 1556149
2006 20 40084100 Waste Managerment 24083900 155619
2006 20 0024600 Mail Reimbursables gE024500 155619
2006 20 Q0026200 Tank Gas Program 24020700 155619

U From the list of accounts, select the account that you wish to budget.
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IFR Summary Panel

U You are novin the IFR Account Distribution panel group.

U There are six panels in this panel group. The panel tabs are displayed under the
command buttons.

¢

*® & oo o

¢

IFR Summary panel

IFR Revenue panel

IFR Payroll Summary panel
IFR OSE (in Aggregate) panel
IFR OTPS panel

IFR Overhead panel

U You can click on the panel name to activate the panel or you can navigate using
theNext Tab button or thePreviousTab button.

U You will see the model ID and the account number that you selected at the top of
each of the panels in this group.

U You will notice that although you are in one model, you will see the corresponding
budget information for the related models.
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